Degree Completion Program (DCP)
(IAW AR 621-1)

    The U.S. Army Human Resources Command (HRC) welcomes you to the Degree Completion Program (DCP). The DCP enables selected commissioned and warrant officers to complete degree requirements at accredited civilian colleges and universities as a resident full-time student; achieve the minimum educational goals set by the Army; and pursue graduate studies in academic disciplines that support either of the officer’s designated specialties and meet Army requirements.

    Officers taking part in the DCP will do so in the minimum uninterrupted time required, normally 12 months, to complete all degree requirements. Transfer from one degree to another is not authorized. Enrollment into DCP will not exceed 18 months. Study leading to a degree in law, religion, theology or programs sponsored by The Surgeon General are not covered by this program or its governing regulation.

    Officers may have a Permanent Change of Station (PCS) to an academic institution if schooling is 20 weeks or more. Schooling of less than 20 weeks may be accomplished by permissive TDY, in accordance with AR 600-8-10.

    DCP will not be used in connection with fellowships or scholarships. Completion of requirements for a degree under a fellowship or scholarship will be in accordance with AR 621-7, to include service obligation.

    Below are links to help you enroll into DCP or if you are already enrolled into DCP to inform you of your responsibilities as a DCP student.

1. Eligibility

2. DCP Application Procedure

3. Orders & Reporting (includes PTDY)

4. Student Requirements

5. Obligations incurred

6. Distance Learning Policy

7. Points of Contact

8. DCP Web pages in MSWord Format
Eligibility

Applicants must have high scholastic aptitude and career potential. They must also meet the following requirements:

    a. A portion of degree requirements must be met by applicant through off-duty studies before they start full-time under the DCP.

    b. Status.

        (1) Commissioned officers.

              (a) applicants must be on active duty status.

              (b) applicants must have not more than 19 years of active federal commissioned service (AFCS) prior to requesting schooling. Other Than Regular Army (OTRA) officers must have enough service time left after completing degree requirements to fulfill the incurred service obligation.

        (2) Warrant Officers.

              (a) Applicants must be in an RA or a VI status and must have a minimum of three (3) years of AFCS prior to requesting schooling.

              (b) Regular Army warrant officers must not exceed 24 years of Active Warrant Officer Service (AWOS) prior to school start date.

              (c) Warrant officers who are OTRA must not exceed 16 years of Active Federal Service (AFS) prior to school start date.

              (d) All applicants must be able to fulfill their service obligation incurred by this program.

    c. Applicants must have a minimum of a Secret Security Clearance.

    d. Applicant’s evaluations must reflect they have potential for future, long term service.

    e. Applicants must study in an academic discipline that will support either their basic career field or their functional area career field or both. Warrant officers must study in an academic discipline that will support the warrant officer primary military occupational specialty (PMOSWO).

    f. Applicants must meet height and weight standards in accordance with AR 600-9.
DCP Application Procedure

    Officers seeking to participate in the DCP must submit an application and receive approval from the U.S. Army Human Resources Command (HRC) prior to applying to or attending an academic institution. Approval authority for all undergraduate degrees and graduate degrees less than 365 days in length is your assignment officer. Approval authority for graduate degrees greater than 365 days in length is the Career Management Division (CMD), ATTN: AHRC-OPF-L. Send your application to (click here).

    Applications will be in memorandum format and contain the following information:

    a. Name, grade, SSN, basic branch, career field, and functional area.

    b. Date and source of commission or warrant.

    c. The amount of actual and constructive commissioned or warrant officer service at the time of school start date.

    d. Specific degree; academic discipline to be obtained; and desired start date.

    e. Total number of semester or quarter hours of credit already obtained toward the degree.

    f. Number of credit hours included in (e) above completed in off-duty college courses since entering on active duty.

    g. Total number of semester or quarter hours required to obtain degree. Also include a tentative list of planned courses with course credits per academic semester or quarter.

    h. Name and address of accredited academic institution requesting to attend.

    i. Number and location of dependents and location of household goods. If dependents are located in an overseas command, give date of arrival and departure from overseas command.

    j. Official transcripts of all college credits and a letter or signed statement from a proper official of the academic institution stating the following: “The applicant requires (#semester)(#quarter) hours in residence for graduation. This work can be complete by full-time attendance from (day/month/year) to (day/month/year). If acceptable grades are received, applicant will be granted a (type of degree) with a major field of study in (discipline of major).”

    k. Present assignment (complete address) and expected date of return, if serving in an overseas area.

    l. If application is for schooling of 60 days or more, you must sign an Active Duty Service Obligation (ADSO) statement.

    m. A signed statement indicating you agree to bear all expenses for this training, including tuition, fees, and books.

    n. Present home and duty (commercial and Defense Switched Network (DSN)) telephone numbers.

    o. If the study is at the graduate degree level, three choices for utilization assignment after completion of school.

    p. Signed endorsements from your rater and senior rater.
Orders & Reporting

1. Assignment to an academic institution for 20 weeks or more will constitute a Permanent Change of Station (PCS). Orders will be issued upon approval of enrollment into DCP by the Human Resources Command (HRC).  A PCS move, to include approval of the academic institution, is at the discretion of your assignment officer, HRC.

2. Assignment to an academic institution for less than 20 weeks will constitute a Permissive TDY (PTDY). Applicants must complete and submit their request for PTDY to the following address:

    U.S. Army Human Resources Command (HRC)
    ATTN: AHRC-OPF-L (Mr. Strout)
    200 Stovall Street
    Alexandria, Virginia 22332-0411


3. Orders directing removal will be issued when –

    a. The officer completes training - or -

    b. There is a medical problem, disciplinary problem, or other reason, as determined by HRC - or -

    c. Failure of a student to complete degree requirements in the authorized period of study - or -

   d. Failure of a student to maintain a “C” average or better

4. Participants may not report to the respective educational institute prior to report date, unless approved, in writing, by HRC.
Student Requirements
1. Participants must:

    a. Immediately, upon receiving orders, contact the Student Detachment for a welcome packet and to inform them of placement in the DCP.

    b. Submit a DA Form 1059-1 (Civilian Institution Academic Evaluation Report) to the following address within 60 days from completion of studies:

        U.S. Army Human Resources Command (HRC)
        ATTN: AHRC-OPF-L (Mr. Strout)
        200 Stovall Street
        Alexandria, VA 22332-0411

    c. Must submit a DA Form 2125 (Report to Training Agency) to their assignment officer prior to each quarter/semester.

    d. Must take a full academic workload, in accordance with the institution’s academic requirements, unless approved, in writing by HRC, prior to the start of each quarter/semester term.

    e. Must maintain a minimum grade of “C” in all courses at all times. Grades lower than “C” will be reason for disenrollment in the DCP.

    f. Must devote full-time to academic studies. Business activities are restricted in accordance with the DOD Joint Ethics Regulation, DOD 5500.7-R. Professional and other military activities will be voluntary, and will not interfere with the student’s schooling.

2. Officers selected for this program must pay all expenses including tuition, fees, and books. Persons in this program are not eligible for Army tuition assistance under AR 621-5. financial aid may be available through the MGIB or VEAP. Those interested in financial aid should contact their local Education Center for details. Applicants will receive only authorized pay and allowances.
Obligations incurred
1. Applicants enrolled into the DCP of more than 60 days will incur an Active Duty Service Obligation (ADSO) on completion or termination of DCP, in accordance with AR 350-100. The ADSO will equal two (2) years or three times the length of schooling, computed in days, whichever is greater. Applicants must sign an ADSO statement at time of submitting their application to HRC.

2. Participants in the DCP at the graduate degree level must serve in a validated Army Educational Requirements System (AERS) utilization assignment immediately following completion of the program, providing their period of DCP schooling is more than 365 days. If the period of schooling is 365 days or less, assignment will be made based on Army needs and the officer’s professional development. Deferred or interrupted AERS assignments must be approved by HRC at least 90 days prior to deferred date. Post-schooling assignment for undergraduate degrees will be made based on Army needs and the officer’s professional development.
Distance Learning Policy
    Officers enrolled in the Degree Completion Program (DCP) are expected to be "traditional students," i.e., attend classes instructed by a professor. The reason being, that rather than pursuing a degree in one's spare time, the Army is allowing students to attend school as one's primary duty. This having been said, we realize that because of advances in telecommunications and various interactive media, distance learning is prevalent and destined to become more so. For this reason, the U.S. Army Human Resources Command (HRC) has developed the following distance learning policy:

    "Students enrolled in the Degree Completion Program (DCP) may only register for distance learning courses, with prior approval of HRC, only if it is a part of their academic curriculum. Courses must be accredited, and count toward the student's degree. Requests will be in writing, with the endorsement of the student's academic advisor, who will verify the above. Methods of delivery may include, but are not limited to audio, video, or computer conferencing, broadcast and satellite television connection, diskette and CD-ROM media, audio and videocassette instruction, electronic and voicemail, or internet connection via the World Wide Web."

    Students remain as full-time resident students.
Points of Contact
    Submit your DCP application to:
	Career Branch
	POC Name
	Email address
	Phone #
	Office Symbol

	Combat Arms
(IN,AR,FA,AD,AV,SF)
	Ms. Faye Robinson
	richardf@hoffman.army.mil
	-0502
	AHRC-OPA-P



	Combat Support Arms 
(EN,SC,MP,MI,CM)
	Mrs. Margaret Harris
	Harrism2@hoffman.army.mil
	-3734
	AHRC-OPB-P



	Combat Service Support
(AG,FI,TC,OD,QM)
	Ms. Ann Jenkins
	Jenkins@hoffman.army.mil
	-5214
	AHRC-OPC-P



	All PTDY Requests


	Mr. Joel Strout
	Joel.Strout@Hoffman.Army.Mil
	-3138
	AHRC-OPF-L


Mailing Address:
U.S. Army Human Resources Command (HRC)

ATTN: (appropriate Office Symbol)

200 Stovall Street

Alexandria, VA 22332

Telephone: (703) 325-xxxx

DSN: 221

PERMISSIVE TDY
CHECKLIST
1. RANK/NAME/SSN:
2. CURRENT MAILING ADDRESS:
3. CAREER BRANCH/FUNCTIONAL AREA:
4. PROGRAM ENROLLED IN OR REQUESTING TO ENROLL IN:
5. CIVILIAN INSTITUTION:
6. PTDY DESTINATION:
7. PTDY DATES:
8. PTDY NUMBER OF DAYS:
9. JUSTIFICATION:
10. ENDORSEMENT FROM CIVILIAN INSTITUTION:
11. ENDORSEMENT FROM CURRENT COMMAND:
12. DA FORM 31 (REQUEST AND AUTHORITY FOR LEAVE):
13. REQUEST FOR ENROLLMENT INTO DCP, IAW AR 621-1,TRAINING OF MILITARY PERSONNEL AT CIVILIAN INSTITUTIONS, CHAPTER 4, PARAGRAPH 4-4 (IF NOT CURRENTLY ENROLLED INTO DCP) (DOES NOT APPLY TO TWI STUDENTS OR FELLOWS OR SCHOLARS).
14. NOTICE OF APPROVAL FOR ADMISSIONS FROM CIVILIAN INSTITUTION (IF NOT CURRENTLY ENROLLED INTO DCP) (DOES NOT APPLY TO TWI STUDENTS OR FELLOWS OR SCHOLARS).
15. EMAIL ADDRESS/PHONE NUMBER:
FORWARD THIS INFORMATION TO THE FOLLOWING ADDRESS:
Mr. Joel D. Strout
U.S. Army Human Resources Command
ATTN: AHRC-OPF-L
200 Stovall Street
Alexandria, Virginia 22332-0411
ACTIVE DUTY SERVICE OBLIGATION

STATEMENT

(IAW AR 350-100)

    I understand that if I am enrolled into the Degree Completion Program (DCP) for more than 60 days, I will incur an active duty service obligation (ADSO), IAW AR 350-100, in the United States Army.  The ADSO will equal 2 years or three times the length of schooling, computed in days, whichever is greater.
____________________________________

                                                                    (Print full name)

____________________________________

                                                                    (Signature)
____________________________________

                                                                    (Rank)     (Branch)    (SSN)

________________________________

                                                                       (Date)

