DEPARTMENT OF THE ARMY

Human Resources Command
Transportation Branch

200 Stovall Street

Alexandria, VA  22332-0416


[image: image1.jpg]



AHRC-OPC-T







       18 August 2004
MEMORANDUM FOR Eligible Transportation Lieutenants 

SUBJECT:  FY05 Captain, Army Competitive Category, Promotion Board

1.  You are in the zone for selection consideration for promotion to Captain.  MILPER message number 04-201 provides additional information about this board.  To access the MILPER message, click on this URL:
https://perscomnd04.army.mil/MILPERmsgs.nsf/All+Documents/04-201?OpenDocument
The board is scheduled to convene 26 OCT 04.  

2.  The zones of consideration are as follows:





AZ:
1LT DOR 31 MAR 03 and earlier





PZ:
1LT DOR 1 APR 03 thru 31 MAR 04
3.  Officers eligible for consideration will review their Official Military Personnel Files (OMPF) and Officer Records Briefs (ORB) prior to the convene date of the board.  Officers can view their OMPF on-line through the Army Knowledge Online (AKO) portal via the internet from any web-enabled computer at any location by going to www.us.army.mil, and then click “my personnel.”  You will see “view my records,” click on that link.  Officers must possess an AKO account and password.

4.  Your ORB, photo and OMPF are the primary documents in your board file.  This board will be an electronic board, everything viewed will be via electronic means, and no microfiche will be used.  What you see on your OMPF is what the board will see, except the restricted section.
      a.  ORB:  Please work with your PSC to correct any ORB deficiencies and then forward a signed board ORB back to us at Transportation branch NLT 19 OCT 04.  Check to ensure the ORB is signed and dated in black ink.  Information pertaining to the board will be sent via your AKO accounts.
      b.  OMPF: If an item is missing or needs to be corrected on your OMPF, please mail or fax document(s) to Transportation Branch.  Make sure to check that all OERs/AERs are present and in correct order, and that all awards on your OMPF match awards on the ORB and on your uniform.  
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     c.  PHOTO:  Now is the time to take a new color photo.  During the last board less than 50% of the LTs did not have photos on file, this reflects badly upon the officer and the entire branch.  In addition, when we have nominations for “special,” jobs and assignments we will not submit your packet for review without a photo.  Photos that are older than 2 years or reflect significant changes from your current status (rank/name change, additional awards, etc) should be updated prior to the board.   Submit your photos to the Transportation Branch NLT 19 OCT 04.  Once your photo has been taken you can review it via your AKO account, you will be prompted to accept it, once accepted it will be in the system.  WE STILL REQUIRE TWO HARD COPIES, SO MAIL THEM TO US.
Department of the Army

HRC-Alexandria 

ATTN: AHRC-OPC-T (CPT Keith)

200 Stovall St.

Alexandria, VA 22332-0416

d.  PREPARING FOR A BOARD WEBSITE: 

https://www.perscomonline.army.mil/opmd/board.htm
5.  Officer Evaluation Reports (OERs) must be processed IAW AR 623-105.  The required thru date on complete the record reports is 20 AUG 04.  ALL OFFICERS MUST HAVE AT LEAST ONE OER ON FILE FOR THE BOARD.  All required or optional OERs must be received error free at HRC OER Branch NLT 19 OCT 04.  Please refer to the MILPER message for specific information regarding criteria for OER submission.  Do not mail OERs directly to us your S1 must submit them to the OER branch directly:
Department of the Army
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ATTN: AHRC-MSE-R
200 Stovall St.

Alexandria, VA 22332-0416
6.  If there are questions, contact me at glen.keith@hoffman.army.mil or at 
DSN 221-5291, COM (703) 325-5291.  Our fax is DSN 221-2506, COM (703) 325-2506, you must have a cover sheet stating “ATTN: CPT KEITH, TC BRANCH,” because the fax is shared by different branches.  
                                                                  //original signed//







GLEN P. KEITH






CPT, TC







Transportation Lieutenants Career Manager 

