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SUMMARY of CHANGE
135–200
Active Duty for Missions, Projects, and Training for Reserve Component Soldiers

This change 5--

o Directs the reader to the authoritative guidance established in AR 600-110,
Identification, Surveillance, and Administration of Personnel Infected with
Human Immunodeficiency Virus (HIV) pertaining to Human Immunodeficiency
Virus (HIV) testing prior to entry on active duty or active duty for training. 

This change 4--

o Implements provisions of the National Defense Authorization Act for Fiscal
Year 1995 (public Law 103-337, 5 Oct 94), which repealed, transferred, or
reenacted specific sections of law that impact on provisions of this
regulation. 

This change 3--

o Implemtnets provisions of Public Law 103-337, 5 Oct 94, which repealed,
transferred, or reenacted specific section of law pertaining to active duty
for training and active duty for special work referenced throughout the
regulation.

o Rescinds paragraphs addressing early release from ADT or ADSW and directs the
user to the appropriate separation regulations

o Sets forth the annual muster duty requirement

o Reduces unit administration by reducing the ADSW tour justification and
approval process

o Rquirres DA DCSPER approval when a soldier with 17 or more years of AFS is
Being considered for an ADSW tour

o Clarifies the appropriate use of ADSW and ADT

o Remove the mandatory transfer requirement when unit soldiers volunteer for
ADSW which exceeds 1800 days, and makes other technical changes.

This change 2--

o Clarifies existing policy in paragraphs 1-1b, 1-4a(1)(c), 1-4b(1)(c), 1-
4c(1)(c), 1-5b, 1-6b, 1-6c, 1-6d, 1-7b, 1-7d, 1-7d(6), 1-8a(3), 1-11a(2), 1-
11a(4), 1-11a(5.1), 1-11b(9), 1-18b, 3-1b, 4-1b, 4-1c(1), 4-2a, 6-1c, 6-4, 6-
4b, 6-6a(9), 6-8a, 6-8d, and 6-8e.

o Eliminates "by name request" for readiness training. ARPERCEN will make
selections (para 4-3a(2)).

o Provides that a USAR soldier being ordered to an ADSW tour over 180 days or
extended on an ADSW tour which will result in the tour being over 180 days will
be reassigned to the IRR (paras 6-1k, 6-7c(10) and fig 6-1).
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o Emphasizes requirement to provides milestones for all ADSW tour requests
regardless of tour length to include statement of how project or mission will
be completed if not completed by termination date of tour (paras 6-4b and fig
6-1).

o Establishes requirement for all soldiers ordered to ADSW to sign statement
printed on DA Form 1058-R which addresses agreement to be released from tour
when ADSW order has terminated (paras 6-6c and 6-6d).

o Revises chapter 7 addressing involuntary active duty and active duty
extensions for administration of military justice.

o Revises DA Form 1058-R to capture statement for signature.
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Army Regulation 135–200

H i s t o r y .  T h i s  p u b l i c a t i o n  w a s  o r i g i n a l l y
p r i n t e d  o n  3 0  J u n e  1 9 8 9 .  T h i s  e l e c t r o n i c
edition publishes the basic 1989 edition and
incorporates Changes 1, 2, 3, 4 and 5. Change
1 was printed on 1 June 1990 and Change 2
was printed on 1 September 1994. Change 3
t o  t h i s  r e g u l a t i o n  w a s  p r i n t e d  o n  1 7  J u n e
1996. Change 3 was authenticated by Togo D.
West, Jr., Secretary of the Army. Change 4
w a s  p r i n t e d  o n  9  N o v e m b e r  1 9 9 8  a n d  w a s
authenticated by Louis Caldera, Secretary of
the Army. Change 5 was printed 30 June 1999
a n d  w a s  a u t h e n t i c a t e d  b y  L o u i s  C a l d e r a ,
Secretary of the Army.

Summary. This change implements provi-
sions of the National Defense Authorization
Act for Fiscal Year 1995 (public law 103-
337, 5 Oct 94), which repealed, transferred,
or reenacted specific sections of law that im-
pact on provisions of this regulation.
Applicability.

a. This regulation applies to soldiers of the
Army National Guard of the United States
( A R N G U S )  a n d  t h e  U . S .  A r m y  R e s e r v e
(USAR) not on active duty under AR 135-
210; not on a temporary tour of active duty
(TTAD), and not in an Active Guard Reserve
(AGR) status (AR 135-18). It also applies to
Active Army headquarters, commands, and
a g e n c i e s  r e s p o n s i b l e  f o r  A R N G U S  a n d
USAR soldiers on AT, ADT, ADSW, and
IADT.

b. During mobilization, procedures in this
publication can be modified to support policy
changes as necessary.
P r o p o n e n t  a n d  e x c e p t i o n  a u t h o r i t y .
The proponent of this regulation is the Dep-
uty Chief of Staff for Personnel (DCSPER).
The DCSPER has the authority to approve
exceptions to this regulation that are consis-
tent with controlling laws and regulation. The
proponent may delegate this approval author-
ity, in writing, to a division chief within the
proponent agency in the grade of colonel or
the civilian equivalent.

A r m y  m a n a g e m e n t  c o n t r o l  p r o c e s s .
This regulation contains management control
provisions, but does not identify key manage-
ment controls that must be evaluated.

Supplementation. Supplementation of this
regulation and the establishment of command
and local forms are prohibited without prior
approval from the Commander, U.S. Army
R e s e r v e  P e r s o n n e l  C o m m a n d ,  A T T N :
ARPC–ZPO, 1 Reserve Way, St. Louis, MO
63132–5200.

Interim changes. Rescinded

Suggested Improvements. Users are in-
vited to send comments and suggested im-
p r o v e m e n t s  o n  D A  F o r m  2 0 2 8
(Recommended Changes to Publications and
B l a n k  F o r m s )  d i r e c t l y  t o  H Q D A ,  O C A R ,
A T T N :  D A A R - P E ,  2 4 0 0  A r m y  P e n t a g o n ,
Washington DC, 20310-2400.

Distribution. Distribution of this publica-
tion is made in accordance with the require-
m e n t s  o f  t h e  i n i t i a l  d i s t r i b u t i o n  n u m b e r
( I D N )  0 9 2 5 5 9  a n d  i n t e n d e d  f o r  c o m m a n d
levels C, D, and E for Active Army; A, B, C,
D, and E for Army National Guard and U.S.
Army Reserve.
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Chapter 1
Introduction

1–1. Purpose
a. This regulation prescribes policies and procedures For ordering

Army National Guard of the United States (ARNGUS) and United
States Army Reserve (USAR) soldiers to--

(1) Annual training (AT).
(2) Active duty for training (ADT).
(3) Initial active duty for training (IADT).
(4) Active duty for special work (ADSW).
b .  A s  u s e d  i n  t h i s  r e g u l a t i o n ,  M a j o r  A r m y  C o m m a n d s

(MACOMs) are identified as—
(1) U.S. Forces Command (FORSCOM).
(2) U.S. Army Training and Doctrine Command (TRADOC).
(3) U.S. Army Pacific (USARPAC).
(4) U.S. Army Europe and Seventh Army.
(5) U.S. Army South (USARSO).
(6)  (Rescinded.)
(7) U.S. Army Special Operations Command (USASOC).

1–2. References
Required and related publications and prescribed and referenced
forms are listed in appendix A.

1–3. Explanation of abbreviations and terms
Abbreviations and special terms used in this regulation are ex-
plained in the consolidated glossary.

1–4. Responsibilities
a. The Director, Army National Guard (DARNG) will—
( 1 )  B e  f i n a l  a p p r o v a l  a u t h o r i t y  f o r  a n y  A D S W  t o u r  b y  a n

ARNGUS soldier when one of the conditions in (a) through (c)
below exists. This authority will not be further delegated.

(a) The tour exceeds 180 days.
(b) The tour will result in the soldier being ordered to a com-

bined total of over 180 days of ADSW within a fiscal year (FY).
(c) The tour will result in the soldier being ordered to any combi-

nation of ADSW and Temporary Tours of Active Duty (TTAD)
(AR 135–210) totaling over 180 days within an FY.

(2) Have waiver authority for the 60–day break required by para-
graph 6–6.

(3) Assign qualified ARNGUS soldiers to fill approved positions
and issue ADSW orders except as stated in chapter 6. This authority
may be delegated to State adjutants general (AG).

( 4 )  E s t a b l i s h  a n d  i m p l e m e n t  t h e  a c c o u n t i n g  p r o c e d u r e s  f o r
A R N G U S  s o l d i e r s  o n  A D S W  w h o  m u s t  b e  c o u n t e d  i n  t h e
ARNGUS Active Guard Reserve (AGR) end strength.

( 5 )  R e p o r t  q u a r t e r l y  t o  H Q D A  ( D A P E – M P E )  t h e  n u m b e r  o f
ARNGUS soldiers who have been ordered to or who have served
over 180 days (including travel time) of ADSW and/or TTAD
within the current FY.

( 6 )  R e p o r t  a n n u a l l y  t o  H Q D A  ( D A P E – M P E )  t h e  n u m b e r  o f
ARNGUS soldiers who have been ordered to or who have served
over 180 days (including travel time) of ADT during the previous
FY. (AT performed under title 32, U.S. Code is not reportable.)

b. The Chief Army Reserve (CAR) will—
(1) Be final approval authority for any ADSW tour by an Indi-

vidual Ready Reserve (IRR) soldier when one of the conditions
described in (a) through (c) below exists. This authority will not be
further delegated.

(a) The tour exceeds 180 days.
(b) The tour will result in the soldier being ordered to a com-

bined total of over 180 days of ADSW within an FY.
(c) The tour will result in the soldier being ordered to any combi-

nation of ADSW and TTAD totaling over 180 days within an FY.
(2) Have waiver authority for the 60–day break required by para-

graph 6–6.
(3) Report quarterly to HQDA (DAPE–MPE), the number of IRR

soldiers who have been ordered to or who have served over 180

days (including travel time) of ADSWand/or TTAD within the cur-
rent FY.

(4) Report annually to HQDA (DAPE–MPE) the number of IRR
soldiers who have been ordered to or who have served over 180
days (including travel time) of ADT during the previous FY.

(5) Establish and implement accounting procedures for IRR sol-
diers on ADSW who must be counted in the USAR Active Guard
Reserve (AGR) end strength.

c. The MACOM commander will—
(1) Be final approval authority for any ADSW tour by an as-

signed USAR troop program unit (TPU) soldier when one of the
conditions described in (a) through (c ) below exists. This authority
will not be further delegated.

(a) The tour exceeds 180 days.
(b) The tour will result in the soldier being ordered to a com-

bined total of over 180 days of ADSW within an FY.
(c) The tour will result in the soldier being ordered to any combi-

nation of ADSW and TTAD totaling over 180 days within an FY.
(2) Have waiver authority for the 60–day break required by para-

graph 6–6.
(3) Report quarterly to HQDA (DAPE–MPE), the number of

assigned USAR TPU soldiers who have been ordered to or who
have served over 180 days (including travel time) of ADSW and/or
TTAD within the current FY.

(4) Report annually to HQDA (DAPE–MPE) the number of as-
signed USAR TPU soldiers who have been ordered to or who have
served over 180 days (including travel time) of ADT during the
previous FY.

(5) Establish and implement, in coordination with OCAR, ac-
counting procedures for TPU soldiers on ADSW who must be
counted in the USAR AGR end strength.

d. The commanders listed below will have orders issuing author-
ity as specifically prescribed in chapters 3 through 6.

(1) Major Army command (MACOM) commanders.
(2) Commanding General, U.S. Army Reserve Personnel Com-

mand (CG, AR-PERSCOM).
(3) DARNG.
(4) State adjutants general.
( 5 )  M a j o r  U . S .  A r m y  R e s e r v e  c o m m a n d  ( M U S A R C s )

commanders.
(6) Area commanders.
(7) Military Entrance Processing Stations (MEPS) commanders.

1–5. Restriction on tour length
An ARNGUS or USAR soldier will not be placed on or extended on
an ADSW tour under this regulation without prior approval as
prescribed in paragraph 1–8 if—

a. The duties or milestones exceed 180 days. This limitation also
applies to extensions of existing ADSW tours.

b. The new or extended tour will result in the soldier being
ordered to over 180 days of ADSW within an FY or any combina-
tion of ADSW and TTAD totaling over 180 days within an FY.

1–6. End strength accountability
a. For the purpose of end strength accounting under this regula-

tion, compilation of tour days must include travel time.
b .  U n l e s s  H Q D A  ( D A P E – M P E )  a p p r o v e s  e x e m p t i o n ,  a n

ARNGUS or USAR soldier will be counted against the appropriate
AGR end strength if any one of the following conditions is met:

(1) Soldier is on or has been ordered to an ADSW tour exceeding
180 days and is on ADSW on 30 September.

(2) Soldier will accumulate over 180 days of ADSW within an
FY and is on ADSW on 30 September.

( 3 )  S o l d i e r  w i l l  a c c u m u l a t e  a n y  c o m b i n a t i o n  o f  A D S W  a n d
TTAD totaling over 180 days within an FY and is on ADSW on 30
September.

c. An ARNGUS or USAR soldier who is on a TTAD exceeding
180 days or who has been ordered to over 180 days of TTAD or
a n y  c o m b i n a t i o n  o f  A D S W  a n d  T T A D  t o t a l i n g  o v e r  1 8 0  d a y s
within an FY and is on a TTAD on 30 September will be counted in
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the Active Army (AA) end strength. CG, U.S. Total Army Person-
nel Command (CG, PERSCOM) will establish and implement pro-
cedures to account for soldiers who must be counted in the AA end
strength under this paragraph.
Note. Accountability under this paragraph is not to be interpreted to mean
the soldier gains AGR or AA status. Soldiers meeting the criteria of para-
graph b or c above must be counted in the appropriate end strength report
submitted to Congress each fiscal year.

1–7. Reporting of ADT, ADSW, and TTAD tours exceeding
180 days

a. For the reporting requirements of this regulation, compilation
of tour days must include travel time.

b. Approval authorities (para 1–8) will report quarterly to HQDA
(DAPE–MPE) the number of soldiers by name and social security
number who must be counted in the AGR or AA end strength.
Soldiers not accounted for in paragraph 1–6 who have been ordered
to or have served over 180 days of ADSW , TTAD , or any
combination of ADSW and TTAD totaling over 180 days within the
current FY must also be reported to HQDA. (See d below for
reporting categories.) Reports are due the last working day of the
first month of each quarter.

c. Soldiers who exceed a 180–day accumulation of ADT and/or
IADT within an FY must also be reported to HQDA (DAPE–MPE).
Approval authorities (para 1–8) will submit an annual report (NLT 1
December) of the number of soldiers under their jurisdiction who
have been ordered to or who have served over 180 days of ADT
a n d / o r  I A D T  i n  t h e  p r e v i o u s  F Y .  ( S e e  d  b e l o w  f o r  r e p o r t i n g
categories.)

d. Soldiers not counted in the AGR or AA end strength who
accumulate over 180 days of ADSW, ADT, TTAD, or any combina-
tion of ADSW, and TTAD totaling over 180 days within an FY will
be reported in one of the categories of (1) through (6) below.

(1) Recruit and specialized training.
(a) All enlisted initial entry training (IET) where basic and ad-

vanced individual training (AIT) combined will exceed 180 days.
(b) Split IET where AIT exceeds 180 days.
(c) Military occupational specialty (MOS), Specialty Skill Identi-

fier (SSI) (also known as area of concentration (AOC)), or ASI
producing training, other than IET, that exceeds 180 days, i.e. Spe-
cial Operations (Special Forces, Civil Affairs, PSYOPS), Military
Intelligence, medical, or signal school.

(d) Language training.
(e) Any of the above plus indoctrination training that results in an

accumulation of more than 180 days.
(2) Flight training.
(a) For officers, this includes aviation branch and AOC 67J,

warrant officer aviators.
(b) Officers who will go to the officer basic course (OBC) then

into flight training.
(c) Enlisted personnel in career management field (CMF) 67.
(d) Any of the above plus indoctrination training if total training

exceeds an accumulated total of 180 days.
(3) Professional training at military institutions. This includes

training such as—
(a) Officer advance course.
(b) Command and General Staff College.
(c) Army War College.
(d) Specialized medical training.
(4) Professional training at civilian institutions. This includes

training at any approved civilian institutions.
(5) Officer acquisition training. This includes OBC and officer

candidate school (OCS) soldiers with follow–on training (to include
indoctrination training) that exceeds 180 days.

(6) Other active duty. This includes soldiers who exceed a cumu-
lative total of 180 days or more of ADSW, TTAD, or any combina-
tion of ADSW and TTAD totaling over 180 days within an FY, but
are not accounted for in one of the above categories, the AGR end
strength, or the AA end strength (para 1–6).

1–8. Requests for approval of ADSW tours exceeding 180
days

a. This paragraph applies to soldiers being ordered to ADSW
tours or extensions of these tours which will—

(1) Exceed 180 days.
( 2 )  R e s u l t  i n  t h e  s o l d i e r  b e i n g  o r d e r e d  t o  o v e r  1 8 0  d a y s  o f

ADSW within an FY.
(3) Result in the soldier being ordered to any combination of

ADSW and TTAD totaling over 180 days within an FY.
b. To ensure compliance with the law and accuracy in accounting

and reporting (paras 1–6 and 1–7), tours described above are not
authorized without the following approval: (Approval authorities
may further delegate this authority only as designated in para 1–4.)

(1) DARNG for ARNGUS soldiers.
(2) CAR for IRR soldiers.
(3) MACOM commander for assigned USAR TPU soldiers.
c. Requests will be sent through command channels to the appro-

priate approval authorities in b above. Requests will—
(1) State source of funding.
( 2 )  I d e n t i f y  t h e  A G R  p o s i t i o n  t o  r e m a i n  v a c a n t  d u r i n g  t h e

ADSW tour, when appropriate (para 1–6).
(3) Identify the proper reporting category of paragraph 1–7 if the

soldier is not counted in the AGR end strength.

1–9. Training delays and exemption and IADT for ROTC
graduates

a. To order Reserve Officers’ Training Corps (ROTC) graduates
to IADT, follow the procedures in AR 140–9.

b. To delay or exempt personnel from entry on ADT or IADT,
follow the procedures in AR 601–25.

1–10. Coordination of training
a. State AGs will coordinate with the DARNG concerning alloca-

tions, reporting dates, and other administrative matters relating to
ADT, IADT, and ADSW.

b. Before issuing ADT or IADT orders for formal courses of
instruction, the authorizing command will assure that the proper
allocation for such training has been approved.

c. Before issuing ADT orders for other than formal courses of
instruction, the authorizing commander will get approval of the
element sponsoring training for the soldier concerned.

1–11. Orders
Orders for U.S. Army Reserve (USAR) soldiers will be prepared
according to this regulation and AR 310–10. Orders for Army Na-
tional Guard of the United States (ARNGUS) soldiers will be pre-
pared per NGR 310–10, NGR 600–100, NGR 600–200, and this
regulation.

a. Authority.
(1) The authorities in (a) through ( f ) below will issue AT, ADT,

and IADT orders for ARNGUS and USAR soldiers under their
jurisdiction and within funds availability priority limits.

(a) MACOM commanders.
(b) MUSARC commanders.
(c) Area commanders.
(d) State AGs.
(e) CG, ARPERCEN.
(f) MEPS commanders.
(g) Subordinate commanders specifically delegated authority by

the authorities noted in (a) through (f ) above.
(2) ADT may be performed by ARNGUS and USAR soldiers

with the pay and allowances provided by law, or with the specific
consent of the soldier concerned without pay when circumstances of
paragraph 4–4 exist. Duty without pay will be considered for all
purposes other than pay, as if it were duty with pay. Orders for
soldiers to perform ADT without pay may be issued by ARPER-
CEN for IRR and IMA soldiers; the appropriate MUSARC for TPU
soldiers; or the State AG for ARNGUS soldiers.
Note. ADT without pay is ADT without basic pay. Travel pay and allow-
ances are authorized except for key personnel assigned to the Standby Re-
serve (Active Status List).
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(3) At the request of DARNG, State AGs may issue ADSW
orders.

(4) MACOM commanders (for TPU soldiers) and CG, ARPER-
CEN (for IRR and IMA soldiers) may issue ADSW orders for
USAR soldiers under their jurisdiction. FORSCOM may delegate
this authority consistent with paragraph 6–5d.

( 5 )  A D T ,  I A D T ,  a n d  A D S W  o r d e r s  w i l l  c l e a r l y  c i t e  s e c t i o n

12301(d), title 10 U.S. Code (10 USC 12301(d)) as the authority for
ordering a soldier to active duty.

(6) AT orders for USAR units will clearly cite 10 USC 12301(b)
as the authority for periods of AT.

(7) AT orders for ARNGUS units will cite 32 USC 502(a) as the
authority for periods of AT. This is unless such unit’s AT will be
performed outside the United States or its territories. AT orders for
ARNGUS units performing training outside the United States or its
territories will cite 10 USC 12301(b) as the authority.

Table 1–1
Distribution of training orders

Number of copies
AT For Control

Group All Other
Recipient Members Training

Member 10 10
Unit of attachment 1 2
Appropriate State adjutant general when attached to an ARNGUS unit 1 2
Fiscal officer whose funds are chargeable 1 2
Intermediate commander when medical fitness exam is required — 5
Reception station commander or commander of IADT attachment (with SF 88 (Report of Medical Ex-

amination) and SF 93 (Report of Medical History) if appropriate)
— 7

Commander of the soldier’s assigned USAR unit — 5
Area commander having administrative jurisdiction over the soldier — 2
Area commander of the training station when trained in a different area command — 2
Proponent agency for Individual Mobilization Augmentees — 2
School commandant where MOS course is conducted — 2
MPRJ when orders are for 90 or more days of training (destroy extra copies after training) — 10

(8) AT orders for individual USAR soldiers will clearly cite 10
USC 10147 as the authority for periods of AT.

(9) Soldiers on AT, ADT, IADT, and ADSW orders under 10
USC are subject to the Uniform Code of Military Justice (UCMJ).
ARNGUS soldiers on AT orders under 32 USC, are not subject to
UCMJ; however, they are subject to the military code of the State or
Territory of whose National Guard they are soldiers.

(10) Tours governed by this regulation are typically of short
duration. Orders which place a soldier on active duty specify that
release will occur at the end of the tour. None of the following
provisions will apply to soldiers who come within 2 years of retire-
ment eligibility during a period of AT, ADT, or IADT (10 USC), or
AT(32 USC):

(a) The “sanctuary” provisions of 10 USC 12686.
(b) Release procedures contained in AR 600-8-24, paragraph 2-

25e(2); or
(c) Any other requirements for retention.
b. Required information. Prepare AT, ADT, IADT, and ADSW

orders according to standard formats in AR 310–10, and NGR
310–10. Include the—

( 1 )  P e r m a n e n t  h o m e  a d d r e s s .  T h e  p e r m a n e n t  h o m e  a d d r e s s
(home of record) is the actual place in which the soldier lives. This
is different from a temporary address or the address of a person or
institution used for forwarding purposes only. The place listed as the
permanent home address will constitute the “home” or “home of
record” as used in Joint Federal Travel Regulations (JFTR) and the
Department of Defense Military Pay and Allowances Entitlements
Manual (DODPM). Orders issuing agencies may correct a home of
record by amendment if it will be published before the soldier enters
on duty. Orders will not be amended after the soldier enters on duty
unless approved by DARNG or CG, ARPERCEN, as applicable.

(2) Length of training. Express length of training in days (i.e. 12
days or 120 days). The period of training will not include travel
time to or from the duty station.

(3) Reporting date and time. Show the reporting date and time of
day on the order but not the effective date of entry on duty. A “first
day of training date” will also be shown in AT orders. (See chap 2,
sec I for travel information and sec II for dates of entry and release
from ADT or AT.)

(4) Military Personnel Records Jacket, U.S. Army (MPRJ) mail-
ing address. Specify the mailing address on the order where the
MPRJ will be sent when a soldier is ordered to active duty for 90
days or more. Also specify in the order the statement “MPRJ will be
forwarded per AR 640–10 to the Personnel Service Center (unit and
address) for administration while on ADT or ADSW.” Return the
MPRJ to the ARNGUS or USAR record’s custodian when the
training tour ends.

(5) Accounting information.
(6) Type of duty to perform. Type of duty to be performed (i.e.

AT, ADT, IADT, or ADSW.)
(7) Consent for ADT, IADT, or ADSW. Insert the words “with

consent of the soldier” after the authority lead line when training is
voluntary. Consent for IADT is understood when a soldier volun-
teers for enlistment or appointment. In ordering ARNGUS soldiers
to periods of ADT, IADT, or ADSW, the consent of the Governor
or other appropriate State or territorial authority is understood but
will be included in the order as shown in AR 310–10.

(8) Waiver statement for exceeding 180 days of ADSW or ADSW
and TTAD combined within an FY. When applicable, orders will
contain the following statement in “Additional Instruction”

(9) Waiver. An ADSW order requires a waiver if ADSW is
scheduled in the first 2 months of the FY and the soldier has not
had a break of 60 continuous calendar days following the last day of
an ADSW tour or TTAD in the previous FY. This waiver of the
60–day break rule is needed only when the soldier has accumulated
more than 30 days of ADSW, TTAD, or any combination of ADSW
and TTAD totaling over 30 days during the last quarter of the
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previous FY. If waived, the following statement will be placed in
“Additional Instructions”

c. Unauthorized entries. The following entries will not be in-
cluded on training orders:

(1) Travel by privately owned vehicle (POV) for IADT tours.
(2) Temporary duty pending further orders (TDPFO).
d. Distribution. When possible, send the soldier enough copies of

training orders 30 days before the reporting date as shown in table
1–1. Make other distribution per AR 310–10, NGR 310–10, and as
required by DARNG, area commanders, or CG, ARPERCEN. !

e. Amendment or revocation. Publish amended or revocation or-
ders as soon as possible, using the format shown in AR 310–10 and
NGR 310–10. Distribute amendments or revocations in the same
manner as the original order. An exception is that the “member
concerned” copy will not be shown on the distribution if death is the
reason for amending or revoking orders.

f. Individual instructions. Orders issuing authorities will furnish
an information sheet containing travel, transportation, and other per-
tinent information with each soldier’s IADT, ADT, AT, and ADSW
orders. A letter of instructions (app B), which may be modified or
supplemented, will be used by the orders issuing authority as a
guide in preparing local information sheets.

g. Security clearance. Order issuing authority will place the ap-
propriate security clearance on the IADT (when available), ADT,
AT, or ADSW order. Gaining command will verify security clear-
ance of the ARNGUS or USAR soldier with the order issuing
authority’s security manager per AR 380–5, paragraph 7–100.

1–12. Rescinded

1–13. Rescinded

1–14. Rescinded

1–15. Army Physical Fitness Test (APFT)
T h e  A r m y ’ s  p h y s i c a l  f i t n e s s  t r a i n i n g  a n d  t e s t i n g  p o l i c y  f o r  a l l
ARNGUS and USAR soldiers is prescribed by AR 350–41, (Train-
ing in Units), chapter 9. This regulation gives detailed instructions
regarding test standards, frequency of testing, and exceptions to
testing requirements.

1–16. Uniform Code of Military Justice (UCMJ)
a. All soldiers reporting for AT, ADT, or ADSW in Federal

status (title 10 USC) are subject to UCMJ jurisdiction.
b .  U C M J  t r a i n i n g  m a y  b e  r e q u i r e d  a c c o r d i n g  t o  a r t i c l e  1 3 7

UCMJ.

1–17. Hospitalization or medical care of soldiers serving
on AT, ADT, and ADSW
AR 135–381 regulates hospitalization and medical care of RC sol-
diers serving on AT, ADT, and ADSW.

1–18. HIV testing before reporting for active duty or active
duty for training

a. In accordance with AR 600-110 (Identification, Surveillance,
and Administration of Personnel Infected with Immunodeficiency
Virus (HIV)), all ARNGUS and USAR soldiers must have received
Human Immunodeficiency Virus (HIV) testing prior to entry on
active duty or active duty for training. AR 600-110 also provides the
statement that must be entered on the active duty or active duty for
training orders when the testing cannot be accomplished within the
prescribed timeframe.

b. ARNGUS and USAR soldiers scheduled for tours of 30 days
or less (including travel time) must have an HIV test within 24
months before reporting date. (Negative HIV test results are re-
quired for a soldier located in CONUS to perform a tour of duty
OCONUS (see AR 600–110).

c. AR 600–110 (Identification, Surveillance, and Administration
of Personnel Infected with Human Immunodeficiency Virus (HIV))
provides details of HIV testing requirements and required statement
on orders when screening cannot be done in the timeframes of a and
b above.

Chapter 2
Travel Time and Dates of Entry and Release from
Duty

Section I
Computing Travel Time

2–1. Authorized travel time
Travel time will be determined by referring to AR 37–106; Joint
F e d e r a l  T r a v e l  R e g u l a t i o n  ( J F T R ) ,  c h a p t e r s  3 ,  4 ,  a n d  5 ;  a n d
DODPM, part one, section E.

2–2. Unauthorized travel time
Soldiers residing within commuting distance of the reporting duty
site are not entitled to travel time from their home to the first duty
station. This also applies from the duty station to their home. These
soldiers will begin travel and be entitled to receive pay on the same
date as the reporting date shown on their orders. The date on which
pay begins will not be earlier than the reporting date. The installa-
tion or activity commander will determine commuting distance on
the basis of local practice, distance, travel time, and available modes
of transportation.

Section II
Dates of Entry and Release from AT, ADT, or ADSW

2–3. Entry on duty date
The date of entry on duty will not be shown on orders. It will be
determined by the installation or activity commander at the initial
station of attachment as stated in this regulation and DODPM. (A
first day of training date will be shown on AT orders to assist
installation commanders in computing the number of days the sol-
dier is required to train.)

a. Unless residing within commuting distance, the date of entry
on duty is the date the soldier officially begins travel.

b. For a soldier residing within commuting distance, the date of
entry will be the same as the reporting date shown on the orders.
These soldiers are not authorized to report for duty earlier than the
reporting date shown on their orders.

2–4. Reporting date
The reporting date will be specified in orders and will not be
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amended after the soldier begins travel en route to the duty station.
Deviations will be treated as follows:

a. A soldier who is absent after the directed reporting date, will
be considered absent without leave (AWOL) unless excused as
unavoidable (AR 630–5 and AR 630–10).

b. A soldier reporting earlier than the directed reporting date, and
in excess of authorized travel time, will be in a nonduty, nonpay
status. The soldier will not be accepted for duty unless the orders
issuing authority agrees to amend the orders to show an earlier
reporting date.

2–5. Release from duty date
The date of release from duty will not be shown on the orders. The
release date will be determined at the last duty station based on
travel time allowed for returning home. A soldier residing within
commuting distance will be relieved from duty on the final day of
AT, ADT or ADSW.

2–6. Early release
Except as provided in a and b below, the provisions of Active Army
separation regulations apply (AR 635–100 for officers; AR 635–200
for enlisted soldiers).

a. From AT. A soldier may be released early from AT when
required by a family emergency. The release and rescheduling of
m a n d a t o r y  t r a i n i n g  w i l l  b e  c o o r d i n a t e d  w i t h  t h e  o r d e r s  i s s u i n g
agency.

b. Involuntary and voluntary release from ADT or ADSW. See
AR 600-8-24 (officers) for ADT and ADSW tours of 30 or more
days and AR 635-200 (enlisted personnel).

2–7. Extension of ADT tours
a. Enlisted personnel serving on IADT may have their tour of

duty extended (AR 612–201). The training activity commander will
issue amendatory orders (AR 310–10) extending IADT for the pe-
riod required to complete the course of training. Training installa-
tion commanders will report all training extensions to proper Army
area commanders.

b. An officer awaiting final approval of an application for ap-
pointment in the Regular Army may be retained on IADT pending
outcome of the final action (AR 601–100).

c. Extensions to complete line of duty determinations for continu-
ation of hospitalization, medical care, physical disability processing
under AR 635–40, or continuation of pay and allowances will be per
guidance of HQDA (DAPE–MB).

d. Enlisted soldiers serving on ADT as participants in the Prior
Service Training Program may have their tours of duty extended.
T h e  t r a i n i n g  a c t i v i t y  c o m m a n d e r ,  a f t e r  c o o r d i n a t i o n  w i t h
FORSCOM, will amend the orders (AR 310–10) extending ADT to
complete the course of training.

e. A soldier’s ADT tour under chapter 4 may, when necessary
and proper, be extended to permit him or her to fulfill the purpose
of the tour. When extension is warranted, the training activity com-
mander will report the need for a training extension to the proper
area commander and the orders issuing authority prior to the exten-
sion so that funding can be provided.

(1) Personal injury.
(2) Illness.
(3) A family crisis.
(4) When recycling is justified to enable the soldier to success-

fully complete a training course.

Chapter 3
Annual Training and Required Active Duty for
Training

3–1. General
a. HQDA (DAPE–MPE) reporting requirements (para 1–7) must

be met if a tour in this chapter will result in a soldier accumulating
over 180 days of ADT within an FY.

b. Section 10147, title 10, U.S. Code, (10 USC 10147) requires
Ready Reserve soldiers to perform training each year. Department
of Defense required periods of training are specified in this chapter.

3–2. Unit annual training
ARNGUS soldiers are required to serve on AT for 15 days (includ-
ing travel time) and USAR TPU soldiers for 14 days (excluding
travel time) during each year. Persons ordered to AT as ARNGUS
or USAR soldiers will have unit orders prepared according to—

a. AR 310–10 for USAR soldiers.
b. NGR 310–10 for ARNGUS soldiers.

3–3. Individual Mobilization Augmentation training
a .  A n n u a l  t r a i n i n g .  T r a i n i n g  o f  i n d i v i d u a l  m o b i l i z a t i o n  a u g -

mentees (IMA) will be directed toward preparing soldiers for their
mobilization assignments.

(1) Soldiers are required to participate in at least 12 days AT
each year excluding travel time. Subject to availability of funds,
they may be ordered to AT for up to 19 days excluding travel time
to participate in mobilization exercises. Only one AT mobilization
tour is authorized per FY except as shown in (3) below.

(2) An IMA soldier who is also a U.S. Army Reserve Forces
(USARF) school student, may with approval of the IMA proponent
agency’s commander, substitute AT at his or her school in place of
mandatory AT with that command. However, the soldier must at-
tend AT with the IMA proponent agency at least once every 2 years
unless specifically exempted by the organization.

(3) With the consent of the officer, AT for a general officer IMA
or an IMA assigned to the Federal Emergency Management Agency
(FEMA) may be scheduled in up to three increments a year. The
total training time, excluding travel time, must not exceed 15 days
for an IMA general officer and 12 days for an IMA assigned to
FEMA.

(4) IMA proponent agencies are authorized to excuse a soldier
from AT for good reasons. However, AT should be rescheduled
when possible.

(5) A soldier may participate in AT at other headquarters or
i n s t a l l a t i o n s  i f  t h e  I M A  p r o p o n e n t  a g e n c y  d e t e r m i n e s  s u c h
training—

(a) Will improve the mobilization effectiveness of the soldier.
(b) Is not available at the site of the soldier’s assignment.
(6) The IMA proponent agency will coordinate choice of AT

dates with the soldier, select the training site, and schedule AT.
Each soldier will be informed of the scheduled AT date and dura-
tion of the training period.

b. Requesting orders. At least 60 days before the AT reporting
date, or not later than 31 March of each year, the IMA command or
organization will request orders. DA Form 2446 (Request for Or-
ders) will be completed (AR 140–145, para 4–4a(4)). The form will
be sent to Commander, ARPERCEN, ATTN: ARPC–MOI–S, 9700
Page Boulevard, St. Louis, MO 63132–5200.

c. Voluntary ADT.
(1) Eligibility. Requests for training from IMA personnel “in lieu

of AT” or as an “additional tour” may be submitted if such training
increases military proficiency or is a requirement for a promotion.
Applicants must meet the ADT qualification requirements of chapter
4. An IMA who is also a USARF school student will be authorized
an additional tour of ADT to attend AT with the USARF school,
provided funds are available. This AT will be in addition to the
required AT with his or her IMA proponent agency.

(2) Application. Prepare applications for ADT using DA Form
1058–R (Application for Active Duty for Training, Active Duty for
Special Work, Temporary Tour of Active Duty , and Annual Train-
ing for Soldiers of the Army National Guard and U.S. Army Re-
serve). Instructions are outlined in paragraph 4–7. Submit to the
IMA proponent agency for approval or disapproval. Agencies will
comment on the adequacy of the request as it relates to the soldier’s
mobilization assignment. Approval or disapproval will be recom-
mended and the request will be sent to ARPERCEN for review and

5135–200 • 30 June 1999
USAPA EPS - * FORMAL * TF 2.61
08-06-99 09:24:08
PN 8 FILE: rc9.fil



publications of orders for those approved. Requests for additional
ADT to attend AT with a USARF school to satisfy promotion
requirements need not be submitted through the IMA proponent
agency.

3–4. Health Professions Scholarship Program
a. Each participant in the Health Professions Scholarship Pro-

gram (HPSP) (AR 601–141) will perform 45 days of ADT at a
military installation during each 12–month period. If an officer’s
schedule prevents him or her from leaving school, the ADT period
may be performed at the professional school. In addition, the officer
is required to participate in military training as prescribed by The
Surgeon General.

b. Participants will be assigned to USAR Control Group (Officer
Active Duty Obligor (OADO)).

c. Annual ADT will be performed in the pay grade of O–1
regardless of the grade the participant holds. While performing
ADT, the officer is entitled to full pay and allowances as a second
lieutenant.

d. Military service performed while a participant of the HPSP
will only be counted in determining eligibility for retirement as
follows:

(1) By reason of a physical disability incurred while on AD as a
participant of HPSP.

(2) Computation of service creditable for pay under 37 USC
205(a)(7) and (8) that provides for medical, osteopathic, and dental
graduates is no longer applicable. After 14 September 1981, the
crediting of constructive service for medical or dental training or
internship is not authorized. (See DODPM, para 10102 for savings
provision for awarding of constructive service.)

e .  T h e  C o m m a n d e r ,  U . S .  A r m y  H e a l t h  P r o f e s s i o n a l  S u p p o r t
Agency (SGPS–PD), 5 Skyline Place, 5111 Leesburg Pike, Falls
Church, VA 22041–3258, as the designated representative of The
Surgeon General will select personnel to participate in the HPSP
and furnish CG, ARPERCEN, individual assignment instructions.

f. CG, ARPERCEN will maintain personnel records and issue
annual ADT orders.

3–5. Involuntary and voluntary AT of USAR Control Group
(IRR) soldiers

a. Involuntary AT for IRR soldiers is authorized for those per-
sons with skills that require periodic refresher training to remain
current and the skill would be needed during the first 30 days of
mobilization. Such duty will be performed on AT orders for a
period of duty of no more than 15 consecutive days in any 1 fiscal
year.

b. The procedures in chapter 4 apply when IRR soldiers volun-
teer for AT. Such duty will be performed on ADT orders.

c .  T h e  C G ,  T R A D O C  w i l l  i d e n t i f y  t h o s e  s k i l l s  r e q u i r i n g
refresher training to retain proficiency.

d. The CG, ARPERCEN will identify and select IRR soldiers for
involuntary AT as necessary to assure skill proficiency.

e. Rescinded

3–6. Muster duty
Soldiers not scheduled for mandatory or voluntary training may be
required to perform a minimum of 2 hours of muster duty each FY
to accomplish annual screening requirements.

Chapter 4
Active Duty for Training

4–1. General
a. This chapter applies to ARNGUS and USAR soldiers who

volunteer for ADT. ARNGUS soldiers who seek to participate in
full–time training sponsored by an Active Army or USAR unit,
training center, school, or activity will be ordered to a period of
ADT to complete such training. The procedures in this chapter do

not apply to HPSP students or Reserve of the Army Medical, Os-
teopathic, Dental, or Veterinary (MODV) Student Commissioning
Program participants on ADT.

b. The primary purpose and content of ADT is training. Benefit
to the organization conducting the training is incidental. ADT will
not be used to meet real or perceived manpower shortages to per-
form organizational missions or administration, or to augment the
Active Army. (See para 6–2 for further clarification of when a tour
of ADSW may be more appropriate.)

c. ADT is authorized for full–time attendance at organized and
planned training approved by DA. It is authorized for—

(1) Specialized skill training to receive skill identifier;
(2) Flight training;
(3) Combat crew training;
(4) Unit conversion, new or displaced equipment training, and

new systems training;
(5) Refresher and proficiency training;
(6) Officer acquisition training; and
(7) Professional development and education programs.
d. A soldier will not normally be permitted to perform more than

180 cumulative days of ADT per FY. (This 180–day restriction does
not apply to ADT as a resident student.)

e. HQDA reporting requirements (para 1–7) must be met if a tour
in this chapter will exceed 180 days or will result in the soldier
accumulating over 180 days of ADT within an FY.

4–2. Selection of soldiers
a. When ADT quotas or spaces are limited, priority for selecting

soldiers will be given to those who have the most Ready Reserve
service remaining and can derive increased benefits from the train-
ing in skill enhancement and advancement.

b. The requested ADT should directly contribute to maintaining
or improving proficiency in a soldier’s primary MOS (PMOS), sec-
ondary MOS (SMOS), SSI(AOC), or a designated military skill.

c. State AGs, area commanders, or the CG, ARPERCEN, will
determine if the requested training will benefit the service.

d. Unit members selected for ADT tours will be retained in their
unit of assignment. (They will not be required to perform scheduled
IDT or AT with their assigned unit during the ADT period.)

e. Officers and warrant officers must have a favorable National
Agency Check or valid SECRET clearance. A higher clearance may
be required.

4–3. Use of ADT tours
a. ADT tours are planned and organized for development of the

individual soldier through—
(1) AT. . (See chap 3 for required AT.)
(2) Readiness training (for IRR soldiers only). These tours pro-

vide specialty related training. The soldier is attached to an Active
Army, ARNGUS, or USAR unit for specific career enhancing duty
in a specialty required for mobilization. Readiness training with an
ARNGUS or USAR unit is limited to one period of ADT in an FY.
The soldier is attached to the ARNGUS or USAR unit to participate
with the unit on AT.

(3) Training as a resident student at DA or TRADOC approved
r e g u l a r ,  a s s o c i a t e ,  a n d  s e r v i c e  s c h o o l s  ( r e f r e s h e r  c o u r s e s ) ,  a r e a
schools, unit schools, officer candidate schools, noncommissioned
officer academies and other installations that provide training appli-
cable to the soldier’s assignment. (There is no restriction on a
s o l d i e r ’ s  p a r t i c i p a t i o n  i n  a  c o u r s e  o f  i n s t r u c t i o n  d u e  t o  c o u r s e
length; however, reporting requirements of paragraph 1–7 apply if
the ADT period will result in the soldier exceeding 180 days of
ADT within an FY.)

( 4 )  U n i t  s o l d i e r  o p e r a t i o n a l  t r a i n i n g  ( f o r  u n i t  s o l d i e r s  o n l y ) .
These tours are prescribed to provide the soldier with training in his
or her assigned duty MOS or specialty.

(5) ADT for the following:
(a) Indoctrination training. This training will only be authorized

following IADT or OBC. It must be training in the officer or
enlisted soldier’s primary skill.

(b) Skill training as instructor of military training.
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(c) Tactical Intelligence Readiness Training (REDTRAIN) (AR
350–3). This training is designed to improve technical and foreign
language skill needed by USAR intelligence personnel assigned to
the IRR and IMA positions.

(d) Marksmanship training and participation as a competitor in
marksmanship events. The purpose of this training is to improve the
soldier’s skill in use of their individual weapons. (Note: ADT tours
will not be used for support or administration of marksmanship
tournaments (para 6–2a(7)).

(e) Exercises as approved by HQDA or MACOMs. ADT for this
purpose is for participation as a trainee in the exercise. It does not
apply to support of the exercise.

(6) Annual screening or muster. ADT may be used to assemble
IRR soldiers for annual screening. (See NGR 614–1 for muster of
ARNGUS soldiers.)

b. Applicants residing outside the United States and applying for
duty with a U.S. military element located more than 300 miles from
their residence must be approved by DARNG, or CG, ARPERCEN,
as appropriate. The application for training must contain a statement
from the training activity indicating that training in the applicant’s
specific military skill will be provided.

c. Applications for readiness training from soldiers who are De-
partment of Defense employees will not be approved under condi-
t i o n s  l i s t e d  b e l o w  u n l e s s  a n  e x c e p t i o n  i s  a u t h o r i z e d  b y  C G ,
ARPERCEN.

(1) Training in their own civilian positions.
(2) Training in the same office or functional area in which cur-

rently employed.

4–4. ADT without pay
A consenting soldier may be ordered to ADT without pay to attend
required ARNGUS or USAR training when training funds are not
available and adequate participation would not otherwise be possi-
ble. Entries regarding ADT without pay will be made on DA Form
1058–R in the remarks section as stated in paragraph 4–7b(2). Re-
tirement point credits will be reported on DA Form 1380 (Record of
Individual Performance of Reserve Duty Training (RCS CRES—
265)). The letter “N” will be entered in item 10c, preceding the
retirement point credit entry to indicate the report is for retirement
point credit only.

4–5. ADT requirements for tours and courses
To qualify for ADT tours, all applicants must meet the general
requirements in a below and specific requirements of the tour for
which applying. In addition, personnel applying for a course of
instruction at an Army area command or service school must meet
the requirements in b below:

a. General requirements.
(1) Be an ARNGUS or USAR soldier in an active Reserve status.
(2) Be able to complete the tour of duty before removal from an

active status is mandatory.
(3) Not be assigned to the Control Group (OADO), unless an

exception is granted by HQDA (para 4–6).
(4) Satisfy the Army body fat standards of AR 600–9. (See para

4–7b(1) for required entry on DA Form 1058–R.)
(5) Not be on AD at the time of application.
(6) Be laterally appointed if a command sergeant major (CSM) to

sergeant major (SGM) (AR 135–205, chap 6) before entrance on
ADT if the training tour is not related to the function of a CSM.

(7) Not under suspension of favorable personnel action. See AR
600–8–2.

b. Special requirements for school courses.
(1) Officer personnel must meet the following criteria:
( a )  M e e t  t h e  s c h o o l  p r e r e q u i s i t e s  f o r  s e l e c t i o n .  ( R e q u e s t s  f o r

waivers will be processed as stated in DA Pam 351–4.)
(b) Be able to complete the obligated service requirements in AR

135–91, paragraph 3–7k before being mandatorily removed from
active status because of age or service. State AGs, area command-
ers, or CG, ARPERCEN, may waive the obligated service require-
ments in AR 135–91 if training is a condition for retention until

mandatory removal. ARNGUS soldiers must also meet the service
remaining requirements in NGR 351–1, paragraph 1–10.

(c) Be able to complete the resident or nonresident school course
and meet the educational requirements for promotion to captain,
major, or lieutenant colonel before a second promotion considera-
tion to that grade is mandatory. (This requirement will not be
waived.)

(d) Be able to complete a school course that meets the educa-
tional requirements for promotion to colonel and complete any obli-
gated service requirements before removal from an active status is
mandatory. An application for an ADT tour will not be approved if
an officer’s mandatory removal date will occur before the date the
next scheduled board convenes to consider officers for promotion to
colonel.

(2) Enlisted personnel must be able to complete the required
course of instruction and have a remaining Ready Reserve obliga-
tion of the following:

(a) One year for courses of 15 days or less in duration.
(b) At least 2 years for courses of more than 15 days duration.
(c) ARNGUS soldiers must also meet service remaining require-

ments in NGR 351–1, paragraph 1–10.

4–6. Exceptions to general requirements
a. A soldier in Control Group (OADO) is required to attend 45

days of ADT for each 12–month period of participation in the
HPSP.

b. HODA may authorize training before entry on IADT for the
following soldiers of Control Group (OADO):

(1) Medical student officers participating in the Medical Depart-
ment Early Commissioning Program (AR 601-130) and ROTC offi-
c e r s  s t u d y i n g  m e d i c i n e .  S t u d e n t  o f f i c e r s  m a y  a p p l y  f o r  c l i n i c a l
clerkship training programs conducted at U.S. Army hospitals and
m e d i c a l  f a c i l i t i e s .  S u b m i t  a p p l i c a t i o n s  t o  C o m m a n d e r ,  A R -
PERSCOM, ATTN: ARPC-OPS-O, 1 Reserve Way, St. Louis, MO
63132-5200.

(2) Divinity students participating in the Chaplain Candidate Pro-
g r a m .  S t u d e n t  o f f i c e r s  m a y  a p p l y  f o r  C h a p l a i n  O f f i c e r  B a s i c
Courses (CHOBC) conducted at the U.S. Army Chaplain School.
On successful completion of Phase I, CHOBC, the student may
apply for ADT. USAR candidates may apply to Commander, AR-
PERCEN, ATTN: ARPC–ZCH, 9700 Page Boulevard, St. Louis,
MO 63132–5200. ARNGUS candidates apply to the State Area
Command in which they are assigned.

c. Participants in the Reserve of the Army Medical, Osteopathic,
Dental, and Veterinary (MODV) Student Commissioning Program
may request one tour of up to 45 days of ADT per 12 months period
of participation in the program. This ADT will be performed be-
tween academic sessions. Participants may apply for selected clini-
cal clerkship training programs and courses of instruction. Training
requests will be sent through Reserve channels to Commander, AR-
PERSCOM, AITN: ARPC-OPS-O, 9700 Page Avenue, St. Louis,
MO 63132-5200.

4–7. Applying for ADT
USAR applicants applying for ADT will prepare and submit DA
Form 1058–R as outlined in this paragraph. DA Form 1058–R will
be locally reproduced on 8 1/2– by 11–inch paper. (A local repro-
duction master copy of DA Form 1058–R is furnished at the end of
this volume.) ARNGUS applicants will submit NGB Form 64 in
lieu of DA Form 1058–R. An order will not be issued without the
applicant’s and the unit commander’s (for TPU soldiers) signature
on the DA Form 1058–R. (See requirements in b (6) below.)

a. Preparation of DA Form 1058–R. DA Form 1058–R will be
prepared in duplicate and submitted to the appropriate commander
listed in table 4–1, along with the following:

(1) Date of last physical examination. A soldier’s current periodic
medical examination will suffice for most ADT tours. A more re-
cent medical examination may be required for attendance at special
forces training, diving school, and flight training (AR 40–501).

(2) A written statement signed by the applicant stating his or her
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employer is aware of the requested training. If soldier is self–
employed or unemployed, a statement to this effect is acceptable.

Table 4–1
Where to send DA Form 1058–R

Applications submitted by or for— Will be submitted

TPU soldier Through unit commander to appro-
priate area commander.

IRR soldier attached to RTU Through unit commander and
MUSARC to CG, ARPERCEN.

IRR soldier Cdr, ARPERCEN, ATTN:
ARPC–OPM–A (Officer), or
ARPC–EP (Enlisted).

IMA soldier Through IMA proponent agency or-
ganization to Cdr, ARPERCEN,
ATTN: ARPC–MOI–S.

Medical school student Cdr, AR-PERSCOM, ATTN:
ARPC–OPS–O.

Divinity student of Chaplain Can- Cdr, ARPERCEN, ATTN:
didate Program ARPC–ZCH.
Members of Congress Cdr, ARPERCEN, ATTN:

ARPC–OPM–A.
CONUS tours MUSARC.
HQDA tours Cdr, ARPERCEN, ATTN:

ARPC–OPM–A.
ARNGUS soldiers Through appropriate State AG to

DARNG.
Joint and International Activities Through supporting MACOM to

Cdr, ARPERCEN, ATTN:
ARPC–OPM–A (Officer) or
ARPC–EP (Enlisted).

b. Additional DA Form 1058–R requirements.
(1) Height will be to the nearest 1/2–inch. Weight will be to the

nearest pound. Height and weight measurements will be in standard
PT uniform (gym shorts and T–shirt, without shoes.) (Applications
from soldiers whose weight exceeds the maximum shown in AR
600–9, table 1 (Weight for Height Table) will be disapproved unless
accompanied by a completed DA Form 5500–R (Body Fat Content
W o r k s h e e t — M a l e )  o r  D A  F o r m  5 5 0 1 – R  ( B o d y  F a t  C o n t e n t
Worksheet—Female) verifying the soldier is in compliance with
Army body fat standards. (See AR 600–9 for local reproduction and
completion instructions for these forms.)

(2) An applicant assigned to the Standby Reserve (Active List)
will enter the following statement in the remarks section of DA
Form 1058–R: “Duty will be performed for retirement point credit
only (no pay, travel pay, or other allowances authorized).”

(3) A non–unit soldier selected to participate in rifle or pistol
marksmanship competition must submit a DA Form 1058–R to the
area command headquarters having jurisdiction over the soldier’s
State of residence. The area commander will specify the funds to
cover the cost of ADT.

(4) A soldier applying for ADT to be performed in a location
other than the United States, its Territories, the Federal Republic of
Germany, the Republic of Korea or Panama must obtain a statement
from the training activity. The statement must indicate that training
in the soldier’s specific military skill will be provided. The state-
ment will be entered in the remarks section of DA Form 1058–R.

(5) Officers applying for courses of instruction of more than 15
consecutive days of ADT will enter the following statement in the
remarks section of DA Form 1058–R: “I understand that I must stay
in the Ready Reserve for at least 2 years after I complete this
course.” Officers assigned to USAR Control Group (Reinforcement)
will also enter: “I will accept assignment to a troop program unit or
Individual Mobilization Augmentation position, if offered.”

(6) The unit commander will certify the accuracy of the tour
history provided by a TPU soldier by signing item 34 of the DA
Form 1058–R. The purpose of this requirement is to ensure the
accuracy of the number of days of active duty a soldier accumulates.
ADT tour day totals will not exceed limits established by this

regulation (paras 4–1d and 4–3). (Note: For ADSW tours scheduled
within the first 2 months of an FY, the tour history certified by the
commander will show that the soldier has met the 60–day break
requirement of chap 6.)

c. DA Form 1058–R time limit. Submit DA Form 1058–R to the
order issuing headquarters to arrive at least 45 days before the start
date of the tour. This is to ensure timely issuance of orders.

(1) When circumstances prevent a soldier from submitting a DA
Form 1058–R by the above time limit, a thorough explanation must
accompany the application. Under these conditions, DARNG or
ARPERCEN, as appropriate, may accept requests by message or
telephone. Such Requests must be made at least 5 working days
before the start date of the tour. These requests will be confirmed by
a properly completed follow–up DA Form 1058–R. Other orders
i s s u i n g  a u t h o r i t i e s  m a y  e s t a b l i s h  t h e i r  o w n  t i m e  l i m i t s  f o r  l a t e
applications.

(2) Late applications for ADT will not be approved except under
extenuating circumstances. (Applications misplaced or delayed are
not considered good reasons.) There is no guarantee orders will be
issued or payment made to those soldiers who perform duty in good
f a i t h  w i t h o u t  o r d e r s  u n d e r  t h e  a s s u m p t i o n  t h a t  o r d e r s  w i l l  b e
forthcoming.

Chapter 5
Initial Active Duty for Training

5–1. General
a .  T h i s  c h a p t e r  p r e s c r i b e s  p o l i c i e s  a n d  p r o c e d u r e s  g o v e r n i n g

IADT. It includes—
(1) Nonprior service (NPS) enlisted personnel.
(2) Phase II Alternate Training personnel.
(3) Officer trainees enlisted in the ROTC Simultaneous Member-

ship Program (SMP) as stated in AR 601–210.
(4) Personnel who, on entry into the ARNGUS or USAR, have

not been awarded an MOS during previous military service in a
U.S. Armed Force. These are “Glossary Nonprior Service (NPS)”
personnel as defined in AR 601–210 and NGR 600–200.

b. IADT tours exceeding 180 days must be reported to HQDA
(DAPE–MPE) (para 1–7).

5–2. IADT responsibilities
a. HQDA, will allocate all quotas for IADT of NPS ARNGUS

and USAR enlistees.
b .  M a n a g e m e n t  o f  N P S  q u o t a s  w i l l  b e  a c c o m p l i s h e d  b y

PERSCOM through the “Recruit Quota System (REQUEST)” in
coordination with respective components.

c. IADT for ROTC graduates is governed by AR 140–9.

5–3. Personnel ordered to IADT
a. NPS males under age 26 enlisted in the ARNGUS or USAR

will be ordered to IADT for the period required to qualify in the
selected MOS, or training sufficient to be deployed. NPS males
under age 26 must serve on IADT for a period not less than 12
weeks.

b. Personnel identified in paragraph 5–1a (4) will be ordered to
IADT for the period required to become qualified in the MOS for
which enlisted, or training sufficient to be deployed.

5–4. ROTC officer trainees
a. ROTC cadets are enlisted under 10 USC 12103(a). Completion

of training in one of the categories listed in (1) through (5) below is
required for entry into the ROTC advanced course (AR 145–1).
Since the officer trainee will be required to complete OBC on
commissioning, basic training (BT) will not be required of this
soldier. However, if the soldier is not commissioned, is retained in
service, and has not previously completed an IADT period of not
less than 12 weeks or its equivalent, this period of IADT or its
equivalent, is required.

(1) Completed BT during prior military service.
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(2) Successfully completed 3 or more years of Junior ROTC.
(Based on a letter of acceptance from the professor of military
science (PMS) at the college or university attended as credit place-
ment for advanced ROTC.)

(3) Attend a service academy for 1 year.
(4) Successfully completed Military Science II.
(5) Successfully completed ROTC Basic Camp.
b. Officer trainees in the following categories will be ordered to

active duty for training for the period required to qualify in an MOS
on the automated unit vacancy list:

(1) A soldier enlisted directly for participation in the SMP and
who does not apply for enrollment in the advanced ROTC course
within 1 year following enlistment.

(2) An officer trainee who is disenrolled or fails to complete
advanced ROTC. This includes soldiers listed in (a) through (c)
below. These soldiers will be treated in the same manner as ROTC
and SMP participants who fail to complete advanced ROTC (AR
601–210).

(a) Soldiers who agreed to volunteer for the Early Commission-
ing Program and do not volunteer.

(b) Soldiers who refuse to accept a commission when tendered.
(c) Soldiers who are not tendered a commission.

5–5. Nonprior service enlistees
a. NPS enlistees in ARNGUS or USAR units will normally be

ordered to IADT within 270 days of enlistment. NPS direct enlistees
in the IRR must enter IADT within 180 days after date of enlist-
ment. NPS enlistees may be authorized an additional period of delay
from reporting as provided in AR 601–25, paragraph 3–4.

b .  A n  e n l i s t e d  s o l d i e r  w h o  c a n n o t  s a t i s f a c t o r i l y  c o m p l e t e  t h e
MOS training for which selected will be required to accept training
to qualify for an alternate MOS as determined by the ARNGUS or
USAR unit commander (AR 612– 201). The training installation
commander will coordinate through the appropriate Reserve Compo-
nent Liaison NCO with the State AG or USAR unit commander to
determine an alternative MOS. Soldiers will be reported according
to AR 612–201.

5–6. Orders and related details
a. Orders for ARNGUS enlistees are issued per NGR 310–10.
b. Orders for USAR enlistees will be prepared by the MEPS per

AR 310–10.
c. The TPU commander or designated representative will notify

the USAREC Guidance Counselor NLT 4 months before Phase II
movement of any enlistee who has been promoted since completion
of Phase I training.

Chapter 6
Active Duty for Special Work

6–1. General
a. Active duty for special work (ADSW) is authorized for proj-

ects supporting ARNGUS and USAR programs such as—
(1) Support of annual screening.
(2) Operation of training activities, centers, and sites.
(3) Operation of training ships.
(4) Unit conversion to new weapons systems.
(5) Study groups.
(6) Support at training sites and exercises.
(7) Short term mission and administrative support.
b. ADSW will not be used to meet real or perceived manpower

shortages. Normal full–time staff, command and control duties and
responsibilities will not be included in these projects and missions.
It must be used for temporary projects or missions normally for not
more than 139 days. Projects or missions for more than 139 days
may be approved by HQDA or the MACOM on a case by case
basis.

c. HQDA accounting and reporting requirements (paras 1–6 and

1–7), as appropriate, will be met if an ADSW tour will exceed 180
days or will result in a soldier accumulating over 180 days of
ADSW or any combination of ADSW and TTAD totaling over 180
days within an FY.

d. Absent waiver according to paragraph 6–6a(7), a soldier will
not be ordered to an ADSW tour within the first 2 months of an FY
unless there has been at least a 60 calendar day break from the last
day of an ADSW or TTAD tour in the previous FY. This break is
necessary only if the soldier has accumulated more than 30 days of
ADSW and/or TTAD during the last quarter of the previous FY.
(Short breaks in tours (30 days or less) to circumvent this require-
ment are not authorized.)

e. Tours are funded from ARNGUS or USAR personnel appro-
priations. ADSW orders will cite 10 USC 12301(d) as authority.

f .  A D S W  t o u r s  w i l l  b e  u s e d  s p a r i n g l y  a n d  t h e i r  n e e d
documented.

g.  (Rescinded.)
h. Approving authorities will retain tour documentation and justi-

fication for the current and previous FY.
i .  W h e n  p o s s i b l e ,  t o u r  p o s i t i o n  a n n o u n c e m e n t s  w i l l  b e  g i v e n

wide distribution to attract the best qualified applicants.
j. Unit soldiers performing ADSW tours will not be required to

perform scheduled IDT or AT with their assigned unit during the
ADSW period.

k. A USAR TPU soldier ordered to an ADSW tour exceeding
180 days or extended on an ADSW tour which if approved would
result in the soldier being on the tour over 180 days may be reassig-
ned to the IRR. The USAR unit commander will make the final
determination on whether the soldier is reassigned to the IRR or is
allowed to remain in the unit. If the decision is to reassign the
soldier, the following action will be taken:

(1) DA Form 4651–R (Request for Reserve Component Assign-
ment or Attachment) will be completed and submitted with the
ADSW tour request or extension request.

(2) A statement signed by the soldier stating he or she is aware
that reassignment to the IRR terminates incentives and entitlements
according to AR 135–7 will be attached to the application when the
tour exceeds 180 days or to the extension request when an approved
tour extension would result in the soldier being on the tour over 180
days.

(3) End strength accounting and reporting will be according to
paragraphs 1–6 and 1–7.

6–2. Proper use of ADSW tours
ADSW is established to clearly distinguish between tours intended
for the training of individual soldiers (ADT) and tours intended to
a c c o m p l i s h  A R N G U S  a n d  U S A R  w o r k  p r o j e c t s  o r  m i s s i o n s
(ADSW). ADSW and ADT are not interchangeable. Each has a
distant purpose and funding authorization. (Table 6–1 gives example
of types of duty performed in ADT or ADSW status.) Before sub-
mitting a request for ADSW, use the following criteria to determine
if the tour should be ADSW or ADT:

a. ADSW is in order when the purpose of the tour is not to
provide skill training but to accomplish one of the ARNGUS and
USAR missions listed in (1) through (7) below. (Whether or not a
soldier’s skills are enhanced is incidental.)

(1) Supporting or controlling an exercise.
(2) Performing site support (including training operation support).
(3) Working on a special short–term project or study group vital

to the ARNGUS or USAR.
(4) Providing administrative support for ARNGUS and USAR

related projects or organizations.
( 5 )  P r o v i d i n g  s t a f f  f o r  U S A R F  s c h o o l s ,  I n t e l l i g e n c e  T r a i n i n g

Army Area Schools, noncommissioned officer academies, Reserve
training schools, etc., except those soldiers performing duty in their
normal annual training status or in lieu of normal annual training.

(6) Staff visits.
(7) Supporting administration of marksmanship tournaments.
b. ADT is in order when the purpose of the tour is to provide the

soldier with planned and organized training to acquire, maintain, or
enhance a skill. (The benefit to the organization is incidental.)

9135–200 • 30 June 1999
USAPA EPS - * FORMAL * TF 2.61
08-06-99 09:24:10
PN 12 FILE: rc9.fil



c. Reserve component programs which are recurring, but which
are not practical or cost–effective to hire full–time manpower (e.g.,
a two month board held once a year), may be accompanied on
ADSW orders.

6–3. Tour criteria
Only tours that meet the following criteria will be authorized:

a .  M u s t  b e  e s s e n t i a l  t o  t h e  f u n c t i o n i n g  o f  t h e  A R N G U S  o r
USAR.

b. Must be a temporary project or mission normally not more
than 139 days. Tours extended beyond 180 days require approval
per paragraph 1–8.

c. Duties must exceed the scope of those performed by the Ac-
tive Army in support of the ARNGUS and USAR. To perform such
duties, the soldier must have—

(1) RC experience and background.
(2) First–hand knowledge of the ARNGUS or USAR.
d. AA, AGR, or DA civilian personnel (full–time staff members)

who are qualified for the required duties are not available. (Note:
This criterion is not intended to authorize the use of ADSW to
fulfill the duties of an authorized TDA position which is currently
vacant or when the incumbent is on extended periods of TDY or
leave.)

e. These ADSW tours will be used as outlined in paragraph 6–2.
Active duty not specifically covered elsewhere in this regulation
which is in support of the ARNGUS or USAR will be accomplished
on ADSW orders.

6–4. Tour justification
a. Requests for approval of a project or mission to be completed

by personnel serving on an ADSW tour of 30 days or less (exclud-
ing allowable travel time) will be initiated by the organization or
agency which requires ADSW support. A memorandum will be
submitted through command/or staff agency channels to the appro-
priate approving authority in paragraph 6–5 below. The request will
provide the information in subparagraphs (1) through (3) below.

(1) A description of the project or mission and the action or
directive which created the need for the project or mission. The
request must also include a statement explaining why the project or
mission is vital to the ARNGUS or USAR and why it cannot be
c o m p l e t e d  b y  a s s i g n e d  A c t i v e  A r m y ,  A G R ,  o r  D A  c i v i l i a n
personnel.

(2) Name and location of the headquarters, staff agency, or office
to which the soldier will be attached. Requesting activity will pro-
vide a complete reporting address to include building number (if
appropriate), street address, city, state, zip code, and the Unit Identi-
fication Code (UIC) of the unit where the soldier is to report.

(3) If a by–name request is to be considered for the tour, a
completed DA Form 1058–R must be attached to the request. If a
by–name request is not being submitted, qualifications for the tour
must be provided.

b. A memorandum prepared according to figure 6–1 will accom-
pany requests for approval of a project or mission to be completed
by personnel serving on an ADSW tour exceeding 30 days (exclud-
ing allowable travel time). The memorandum will be forwarded
through command and/or staff agency channels to the appropriate
approving authority in paragraph 6–5 below.

6–5. Approval authority
Requests for the approval of ADSW positions will be sent through
command and/or staff agency channels to the appropriate approving
authority shown in a through d below. Except as shown in b below,
all approved requests for ADSW positions will be submitted to
DARNG or CG, ARPERCEN, as appropriate, for the assignment of
a qualified soldier and issuance of ADSW orders. To assist ARPER-
CEN in the assignment of a qualified IRR soldier to the position, a
copy of the job description and tour justification must be submitted
with the assignment request. To the extent possible and consistent
with this and other regulations, by–name requests will be honored.

a. DARNG and CAR. DARNG and CAR may approve tour re-
quests from MACOMs and agencies not required to obtain approval
per paragraphs 6–5b c, or d below. All ADSW tour requests exceed-
ing 30 days to be performed in support of ARPERCEN will be
submitted to the CAR for approval. Tours of 30 days or less in
s u p p o r t  o f  A R P E R C E N  m a y  b e  a p p r o v e d  b y  C o m m a n d e r ,
ARPERCEN.

b. MACOMs. MACOM commanders may approve tours and is-
sue ADSW orders for USAR soldiers under their jurisdiction within
their funding authorization for their commands. FORSCOM may
delegate this authority to the United States Army Reserve Command
(USARC). USARC must obtain FORSCOM approval for further
delegation of this authority.

c. USAREC. The CG, USAREC may approve tours within his or
her funding authorization up to a maximum accumulation of 139
days within an FY. The USAREC may delegate this authority to
U.S. Army Recruiting Battalions (tours 1 to 30 days).

d. Joint and International Activities. Requests from Joint and
International Activities will be processed through the supporting
MACOM as stated in paragraph 6–5b. Requests for assignment
directly to the Joint or International Activity staffs will be processed
according to paragraph a above.

e. By–name requests for ADSW. In the case of by–name requests
for ADSW, the order issuing authority may provide a substitute
ARNGUS or USAR soldier of equal or better qualifications for
consideration.

6–6. Eligibility requirements
a. Applicants for ADSW tours must—
(1) Be a federally recognized member of the ARNGUS of a State

or Territory or a USAR soldier in an active Reserve status.
(2) Have the qualifications needed for the tour.
(3) Meet the Army body fat standards in AR 600–9. (See para 4–

7b(1) for required entry on DA Form 1058–R.)
(4) Not be within 6 months of mandatory removal or expiration

of term of service on the report date of the tour. This requirement
may be waived by CNGB or Commander, AR-PERSCOM where
exceptional military need exists and the soldier can complete the
t o u r  b e f o r e  t h e  m a n d a t o r y  r e m o v a l  d a t e  o r  e x p i r a t i o n  t e r m  o f
service.

(5) Officers in the grade of major and below must not have failed
to be selected by a mandatory selection board for promotion to the
next higher grade. This is regardless of any appeal action which
may be pending. If selected by a later promotion board, the officer
will become eligible.

(6) If being considered for an ADSW tour in the first 2 months
of a FY, have had a minimum break of 60 continuous calendar days
following the last day of an ADSW or TTAD tour in the previous
FY. This break only applies if the soldier has accumulated over 30
days of ADSW and/or TTAD in the last quarter of the previous FY.
The break may be waived when mission requirements dictate ex-
pertise or skills possessed by a soldier which are not readily availa-
b l e  e l s e w h e r e .  S e n d  r e q u e s t s  t h r o u g h  c o m m a n d  c h a n n e l s  f o r
processing according to subparagraph (7) below. Requests will doc-
ument the reasons why the prior ADSW/TTAD was not extended to
permit the performance of current mission requirements.

(7) Meet tour break requirements of subparagraph (6) above un-
less waived by DARNG, CAR, or MACOM commander, as appro-
priate. Send fully justified requests through command channels. (See
required statement of para 1–11 if the 60–day break is waived.)

(8) If a CSM, be laterally appointed to SGM (AR 135–205, chap
6) before entrance on ADSW if—

(a) The tour does not specifically require the services of a CSM;
or

(b) The duty is not related to the functions of a CSM.
(9) If an officer, not have been recommended for promotion to

fill a position vacancy (USAR) or not have been selected for Fed-
eral recognition in the next higher grade (ARNGUS). officers in
either status who desire an ADSW tour must acknowledge their
removal from the list of those recommended for promotion or Fed-
eral recognition per paragraph 6-8d.
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(10) Have served fewer than 17 years of active Federal service
(AFS). If a Reserve component soldier has completed 17 or more
years of AFS, approval of the Deputy Chief of Staff for Personnel
(DAPE–MP) is required.

b. Applicants for ADSW tours must submit DA Forms 1058–R
and other supporting documents as outlined in paragraph 4–7 . The
soldier must have a current periodic medical examination and meet
t h e  r e t e n t i o n  s t a n d a r d s  o f  A R  4 0 – 5 0 1 ,  c h a p t e r  3 ,  4 ,  o r  5 ,  a s
appropriate.

c. All soldiers applying for ADSW will sign the following state-
ment in the remarks section of DA Form 1058–R:

“I understand that, although at the completion of my tour, I may be
within 2 years of qualifying for an active duty retirement under 10
USC 1293, 3911, or 3914, it is current Army policy that I will be
released from active duty at the completion of my tour unless my
continued retention on active duty is considered in the best interests
of the Army by the Assistant Secretary of the Army (Manpower and
Reserve Affairs). I hereby consent to being ordered to active duty
for the period indicated and consent to my release from active duty
at the completion of this tour.”

d. No tour will be approved prior to the signing of the statement
in paragraph c above.

6–7. ADSW tour length
a. ADSW tours are limited to a total of no more than 180 days

except as provided in b below. Approval authorities in paragraph
6–5 may extend individual ADSW tours up to a cumulative total of
180 days provided the extension does not result in a soldier accumu-
lating over 180 days of ADSW or ADSW and TTAD combined in
the current FY.

b. Only DARNG, CAR, or MACOM commander, as appropriate
(para 1–8), may extend tours indicated in (1) and (2) below. This
authority will not be further delegated.

(1) Individual ADSW tour lengths beyond a cumulative total of
180 days.

(2) An ADSW tour extension of any length which will result in a
soldier being ordered to over 180 days of ADSW or ADSWand
TTAD combined during a FY.

c. Requests for ADSW tour extensions beyond 180 days will
include the following:

(1) The circumstances that prevented the project from being com-
pleted during the initial tour.

(2) New milestones for completion.
(3) Soldier’s previous AD, TTAD, AT, ADT, and ADSW tours

in the previous and current FY.
(4) Soldier’s total years of AFS through the end of the current

tour.
(5) Source of funding the extension.
(6) Date of the soldier’s last physical exam and a statement of

whether or not the soldier meets weight standards of AR 600–9.
(7)  (Rescinded.)
(8) When appropriate, the AGR position that will remain vacant

during the ADSW tour.
(9) The first line supervisor of the individual performing the tour

must be identified as well as his or her organization address, and
telephone number.

(10) If a USAR TPU soldier and the unit commander’s decision

is to reassign the soldier to the IRR, a DA Form 4651–R requesting
reassignment to the IRR and a statement signed by the soldier that
he or she is aware that reassignment to the IRR will terminate
S e l e c t e d  R e s e r v e  i n c e n t i v e s  a n d  e n t i t l e m e n t s  p r e s c r i b e d  b y  A R
135–7.

d. ADSW tour lengths will not include travel time and will not
begin or end on a Saturday, Sunday, or holiday unless justified with
the request.

e. Personnel performing ADSW tours of 1 through 139 days will
be placed in a temporary duty (TDY) status and authorized proper
rates of per diem and travel. ADSW tours exceeding 139 days are
performed in a permanent change of station (PCS) status with ship-
ment of household goods authorized. Requests for ADSW exceeding
139 days will indicate whether or not the soldier intends to ship
household goods and whether or not dependents will be moved
when dependent travel is authorized.

f. Approval of extension requests is based on written justification.
Poorly prepared and/or incomplete requests will not be approved.
The importance of a project or mission is, by itself, insufficient
justification for approval. The circumstances which prevent project
or mission completion is of primary importance (parac (1) above).

6–8. Status while on ADSW
Soldiers performing ADSW will—

a. Remain under current ARNGUS or USAR strength accounta-
bility. (See e below for requirement to count an ADSW participant
against AGR end strength.).

b. Be ordered to active duty in their current Reserve grade. If the
soldier is in a unit, concurrence of the unit commander is required.

c. Be subject to the employing agency or unit for the administra-
tion of the UCMJ.

d. Remain eligible for promotion under the Reserve of the Army
mandatory promotion system (10 USC 14101(a)). However, Reserve
officers ordered to active duty (other than for training) before being
promoted, but after being recommended for a position vacancy pro-
motion (USAR), or selected for Federal recognition (ARNGUS) are
not eligible for promotion while on ADSW. If an officer’s name is
on a USAR position vacancy promotion list, or if the officer has
been selected for Federal recognition in the next higher grade, the
officer’s name must be administratively withdrawn from promotion
or Federal recognition recommendation on the tour start date. The
officer must acknowledge this withdrawal action on the active duty
application. This is not an adverse action. It will not be considered a
nonselection.

e. Be retained under ARNGUS or USAR strength accountability
and will be subject to accounting against the AGR end strength
when the tour fits the criteria of paragraph 1–6.

6–9. Separation documents
a. DD Form 214 (Certificate of Release or Discharge from Ac-

tive Duty) will be issued on release from ADSW of 90 days or
more.

b. DD Form 220 (Active Duty Report) will be issued on release
from ADSW of 89 days or less.

Table 6–1
A Guide to the types of duty tours performed in ADT and ADSW status 1 (See notes.)

ADT or
Duty Description ADSW

Annual training (AT) site support—to coordinate, staff, evaluate or support AT. ADSW
Aviation postgraduate pilot training. ADT
Aviation undergraduate pilot training. ADT
Command and Staff Visits. ADSW
Competitive Event Competitor (i.e., CIOR, Pan American Games, Olympics). ADT
Competitive event coordinator, staffer or supporter. ADSW
Counterpart training. (IRR only) ADT
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Table 6–1
A Guide to the types of duty tours performed in ADT and ADSW status 1 (See notes.)—Continued

ADT or
Duty Description ADSW

Conference coordinator, Staffer or Supporter. ADSW
Conference participation—for professional skills acquisition or sustainment (examples: medical, legal, chaplain training confer-

ences).
ADT

Conference participation—to coordinate, plan or prepare for military operations or organizational tasks (examples: pre–camp, ODT,
commanders’ conferences).

ADSW

Exercise coordinator, staffer, evaluator or supporter—to do work for the conduct of the exercise. ADSW
Exercise Participant—to receive mobilization training. ADT
Inspector. ADSW
Instructor Training—to qualify or prepare instructors. ADT
Instructor for USARF and other military schools/courses. ADSW
IRR Screening participant—to be screened and trained. ADT
IRR Screening support—to staff, coordinate, conduct or support IRR screening. ADSW
Marksmanship competitor. ADT
Marksmanship Event Coordinator, Staffer or Supporter. ADSW
Marksmanship instructor. ADSW
Marksmanship instruction recipient—to be trained. ADT
Language proficiency testing—to be tested. ADT
Medical education/training (examples: continuing health education, certification, professional short courses). ADT
Medical training—(examples: refresher or proficiency training, clerkships). ADT
Officer candidate school student. ADT
On the Job Training (OJT)—to be trained in a military specialty, MOS, or skill. ADT
Organizational Work—to do work for USAR MTOE or TDA units, commands, or organizations in the areas of administration, training

management, maintenance or supply.
ADSW

Recruiting Activities. ADSW
Refresher and proficiency training—to be trained in previously–acquired skills in other than a formal school environment. ADT
Retention Activities. ADSW
School training (career development)—to receive formal military schooling at schools, courses and seminars to fulfill career pro-

gression requirements, become qualified in additional skills, specialties or MOS’s, or meet mobilization requirements.
ADT

School Training (initial skills acquisition)—to receive formal military schooling to acquire initial military mobilization skills and/or be-
come qualified in an initial MOS or specialty.

ADT

School Training (prior service training)—for enlisted reservists recently separated from an active component to receive formal mili-
tary schooling in new specialties or MOS’s required by the USAR duties they are to perform.

ADT

School Training (refresher and proficiency)—to receive formal military schooling in specialties or MOS’s already held for the pur-
pose of maintaining or improving previously acquired skills.

ADT

Skill Testing—to be tested for proficiency of military skills under conditions other than as part of formal military schooling. ADT
Special Branch schooling—for chaplains and JAG personnel to receive continuing education, proficiency, refresher or certification

schooling.
ADT

Special Branch training—for chaplains and JAG personnel to receive refresher, proficiency or certification training (including attend-
ance at seminars and workshops) under conditions other than as part of formal schooling.

ADT

Staff Projects and organizational missions—to do work on specified USAR missions or staff projects (examples: civil engineering
support plan (CESP); civil affairs projects; unit, MUSARC, CONUSA and DA staff projects; unit evaluations by MTC’s and
MAC’s).

ADSW

Staff support of USARF and other schools. ADSW
Study group participant, coordinator, staffer, or supporter. ADSW
Warrant officer initial skills acquisition schooling. ADT
Active army support tours 2

Notes:
1 This list is a guide and not all–inclusive.
2 These types of tours will be performed under a category called temporary tours of active duty (TTAD) and will be funded by the Active Army.
3 ADSW tours are restricted to projects/missions vital to ARNGUS or USAR missions which exceed normal full–time staff duties and responsibilities.

(Letterhead)

1. Reference AR 135–200, chapter 6.

2. Request active duty for special work (ADSW) tour for (name, rank, SSN). The soldier would serve with (name specific unit and UIC or
organization).

3. (His)(her) immediate supervisor would be (name, rank, title, commercial and DSN telephone number, military address).

Figure 6-1. Sample for preparing ADSW tour request—Continued
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4. Project justification:

a. The (headquarters or agency to which the soldier would be attached) is responsible for (describe RC matters for which the headquarters
or agency is responsible).

b. The project to be completed is (described clearly what is to be accomplished).
(1) By (day, month, year), the soldier will have completed (state the first milestone toward accomplishment of the project).
(2) (List subsequent milestones as shown described in B(1) above.
(3) (State the day, month, year of completion date of project—it is possible that an ADSW request may involve only one milestone, the

completion of the project.)
(4) (State how the project or mission will be completed if not completed by termination date of the tour.)
c. Assigned Active Army, AGR, or DA civilian personnel cannot accomplish this project because the work involved exceeds that normally

accomplished by full–time personnel. (Explain why the work required would exceed that normally accomplished by full–time personnel. (A
blanket statement that such work is excessive without giving an explanation is not sufficient.)

d. The need for this project was created by (name the action or directive involved and explain how the action or directive created the
need––spell out just what created the need).

e. This project is of vital importance to the functioning of the Army Reserve for the following reason(s): (The language used here should be
clear, simple, and concise. Even someone outside of the military should be able to read it and understand why the project is important. A
blanket statement that the project is important without giving an explanation of why the project is important is not sufficient. Exaggeration,
should be avoided.)

5. The duties to be performed by the soldier on ADSW are the following: (describe here what the soldier will do to meet the milestones).

6. The tour would begin (day, month, year), and end on (day, month, year). The length of the tour would be (number of days).

7. Soldier qualifications (when a by–name request is not involved):
a. The individual performing this tour must have the following USAR experience:
b. The individual must have the following special skills (and)(or) qualifications:
c. Minimum military (and)(or) civilian education:
d. Rank:
e. Security clearance:

8. Soldier qualifications–by–name request:
a. Name, rank, SSN:
b. ARNGUS or USAR assignment:
c. Mandatory removal date:
d. Date released from extended active duty (if applicable).
e. Total years, months, and days of active Federal service.
f. List all AD, ADT, TTAD, AT, IADT, and ADSW tours in the previous and current fiscal years. Show inclusive dates, purposes of tours,

and organizations to which attached.
g. Special qualifications qualifying soldier for requested ADSW tour.
h. Date of last physical examination and date of last HIV test.
i. Civilian occupation.
j. If ADSW tour exceeds 139 days, indicate whether or not dependents will be moved when dependent travel is authorized.

9. Soldiers has/has not (circle one) signed a consent to release from active duty per AR 135–200, paragraph 6–6c. (Tour will not be approved
without a signed consent to release form.)

(Note: Enclosures may be included if they contribute to the tour justification.)

Signature block of requester

Figure 6-1. Sample for preparing ADSW tour request
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Chapter 7
Involuntary Active Duty and Active Duty for Training
for Administrative of the Uniform Code of Military
Justice

Section I

7–1. General
a. AR 27–10, chapter 21, section II pertains to the involuntary

extension or order to active duty of ARNGUS and USAR personnel
for administration of the Uniform Code of Military Justice (UCMJ).

b. This chapter provides guidance to commanders in implement-
ing AR 27–10 for ARNGUS and USAR soldiers who commit of-
fenses punishable under UCMJ while on active duty in a Federal
status.

7–2. Scope
a. This chapter applies exclusively to ARNGUS and USAR sol-

diers who are charged with offenses allegedly committed while on
the following types of duty.

(1) Active duty. This includes but is not limited to—
(a) Active duty for special work (ADSW).
(b) Temporary tours of active duty (TTAD).
(2) Active duty for training. This includes but is not limited to—
(a) Initial active duty for training (IADT).
(b) Active duty for training (ADT).
(c) Annual training (AT).
(3) Inactive duty training (IDT) (USAR only).
b. These procedures apply to ARNGUS soldiers only when serv-

ing under authority of 10 USC. The majority of duty performed by
ARNGUS soldiers involves participation in required drills, field
exercises, professional development training, and full–time manning
of units. This duty is ordinarily performed in an inactive duty or
Full–time National Guard Duty (FTNGD) status under Title 32,
United States Code (32 USC). While on 32 USC duty, soldiers are
not subject to the provisions of UCMJ, but are subject to State
authority. (The order to duty will identify whether the ARNGUS
soldier is performing duty under Title 10 or Title 32, USC.)

c. For USAR soldiers, Title 10 duty status includes required
drills, field exercises, professional development training, etc.

Section II
Retention on Active Duty or Active Duty for Training

7–3. Retention on AD or ADT while on self–terminating
orders
This section covers retention of ARNGUS and USAR soldiers on
AD or ADT beyond the expiration date of their self–terminating
orders (AR 27–10, para 21–4). Self–terminating orders are those
which, by their own terms, purport to terminate on the specified
effective date and return the soldier to the place where he or she
entered on duty. For the purposes of this chapter, self–terminating
orders cover periods of ADT, IADT, AT, ADSW, and TTAD.

7–4. Reason for retention
ARNGUS and USAR soldiers may be retained involuntarily on AD
or ADT for the purpose of completing an investigation initiated with
a view to trial by court-martial up to the date of completion of the
disciplinary action. When this occurs, the order issuing authority
will extend the order before the termination date, or by taking action
to comply with AR 635-200, paragraph 1-24 or AR 600-8-24, para-
graph 1-16, as applicable, and Manual for Courts-Martial 1984,
Rule for Courts-Martial 202(c). Before taking retention action, the
commander of the installation where the soldier is performing duty
should coordinate with his or her staff judge advocate. On receipt of
notification of intent to retain a soldier, the order issuing authority
will issue an amendatory order extending the expiration date of the
original order.

7–5. Orders
Soldiers retained on AD or ADT by the extension of an order are
entitled to pay and allowances. While on extended orders, the sol-
dier continues to be subject to military law for additional offenses
which he or she may commit. The soldier will remain or be attached
to an Active Army unit until completion of the disciplinary action.

7–6. Disposition of soldiers following court adjournment
O n e  o f  t h e  f o l l o w i n g  a c t i o n s  w i l l  t a k e  p l a c e  f o l l o w i n g  c o u r t
adjournment:

a. If the soldier is found not guilty, or no sentence to restriction,
hard labor without confinement or confinement is adjudged, or the
charges are dismissed and no further UCMJ proceedings are permit-
ted or contemplated, the soldier will be released from AD or ADT
and returned to previous Reserve status.

b. If a sentence to confinement is adjudged—
(1) The AT, ADSW, TTAD, IADT, or ADT order will be termi-

nated by the order issuing authority effective the day prior to the
s o l d i e r ’ s  o r d e r  t o  A D  f o r  p u r p o s e s  o f  s e r v i n g  a  s e n t e n c e  t o
confinement.

(2) The appropriate Active Army general court–martial conven-
ing authority (GCMCA) will issue an involuntary AD order per AR
310–10, appendix A, order format 155 and assign the soldier to the
appropriate Active Army installation.

( 3 )  C o u r t – m a r t i a l  p r o m u l g a t i n g  o r d e r s  w i l l  b e  i s s u e  p e r  A R
27–10.

(4) Confinement will be served according to AR 190–47.
c. If a sentence to restriction or hard labor without confinement is

adjudged, the soldier will be retained on active duty at the appropri-
ate Active Army installation until completion of the sentence, or
returned to his previous Reserve status to complete the sentence, if
practical.

Section III
Order to Active Duty for Administration of Uniform Code
of Military Justice

7–7. Involuntary order to active duty
a. An ARNGUS or USAR soldier not serving on AD or ADT

may be involuntarily ordered to AD as provided in AR 27–10,
chapter 21, section II for the purposes stated in paragraph 7–8.

b. The soldier may be involuntarily ordered to AD for offenses
allegedly committed while he or she was in Federal duty status. This
includes all AD or ADT under title 10, U.S. Code (10 USC) as well
as inactive duty training (IDT) authorized by appropriate authority.

c. Prior to preferral of charges and order to AD, commanders will
consult with their supporting staff judge advocate personnel.

7–8. Purpose
a. Soldiers may be involuntarily ordered to AD for one of the

purposes listed below:
(1) Investigation pursuant to Article 32, UCMJ;
(2) Trial by courts–martial; or
(3) Article 15, UCMJ, proceedings.
b. Activation for the sole purpose of pretrial confinement is not

authorized.

7–9. Involuntary active duty orders
a. The appropriate Active Army GCMCA will issue an involun-

tary AD order per AR 310–10 and assign the soldier to the appropri-
ate Active Army installation.

b. The order will cite section 802(d), title 10, U.S. Code as the
authority.

c. Request for involuntary order to AD will be initiated per AR
27–10, chapter 21, section II. State adjutants general will discharge
ARNGUS soldiers from their ARNGUS status, but not their Reserve
of the Army status, under the provisions of NGR 600–200, effective
the day prior to the reporting date specified in the AD orders.

d. The Secretary of the Army or his designee must approve the
involuntary active duty order before an ARNGUS or USAR soldier

14 135–200 • 30 June 1999
USAPA EPS - * FORMAL * TF 2.61

08-06-99 09:24:11
PN 17 FILE: rc9.fil



may be confined or deprived of liberty (to include pre–trial confine-
ment or restriction). Procedures for obtaining secretarial approval
are contained in AR 27–10, chapter 21, section II.

e. The following outlines procedures for delivery of orders:
(1) The AD order will be forwarded to the commander having

jurisdiction over the soldier being ordered to involuntary AD.
(a) The order will be delivered in person by the unit commander

or his or her representative when practicable. A statement indicating
delivery and receipt by the soldier will be signed by the soldier and
filed in the soldier’s MPRJ.

(b) CG, ARPERCEN may request assistance from area com-
manders for delivery of orders to soldiers of the IRR. Lateral coor-
dination will also be accomplished between area commanders, as
required.

(c) If the order cannot be delivered by personal contact, the order
will be sent by Certified Mail, Restricted Delivery, with return
receipt requested. The individual who mails the orders will prepare
a sworn affidavit of service by mail in the format shown in figure
7–1.

(d) The delivery of the order will be coordinated with the Gen-
eral Court Martial Convening Authority for the installation to which
the soldier is ordered to AD.

(2) One of the following will be filed in the soldier’s MPRJ:
(a) A statement indicating personal delivery and receipt of the

orders by the soldier, or
(b) A sworn affidavit of service by mail (fig 7–1) and—
1. A post office receipt confirming delivery, or
2. The returned unopened envelope indicating orders were not

delivered. Undeliverable mail will be compared with the latest ad-
dress of record to ensure that it was correctly addressed. When an
envelope is marked ’not at this address’ the commander or his or
her designated representative will submit a statement to show that

the address to which the orders were mailed was, in fact, the latest
address furnished by the soldier.

(3) Provided orders were mailed to the latest address, absence of
proof of delivery does not change the fact that the soldier was
properly ordered to AD.

7–10. Failure to report for AD
When a soldier fails to report, the commander of the installation to
which the soldier has been ordered to report for AD will take
appropriate action under AR 630–10.

7–11. Disposition of soldiers following court adjournment
O n e  o f  t h e  f o l l o w i n g  a c t i o n s  w i l l  t a k e  p l a c e  f o l l o w i n g  c o u r t
adjournment:

a. If the soldier is found not guilty; or a sentence to confinement,
restriction, or hard labor without confinement is not adjudged, or the
charges are dismissed and no further UCMJ proceedings are permit-
ted or contemplated, the soldier will be released from AD and
returned to USAR control unless earlier discharged.

b. If a sentence to confinement is adjudged—
(1) Court–martial promulgating orders will be issued per AR

27–10.
(2) Confinement will be served according to AR 190–47.

7–12. UCMJ Jurisdiction
This chapter governs only the issuance of orders pursuant to exer-
c i s e  o f  U C M J  j u r i s d i c t i o n  o v e r  U S A R  a n d  A R N G U S  s o l d i e r s .
Nothing in this chapter is intended to restrict or limit the proper
exercise of such jurisdiction. Should any conflict arise between the
application of this chapter and the provision of AR 27–10; the
Manual for Courts–Martial , United States, 1984; or the Uniform
Code of Military Justice, the provisions of these references will
control over any contrary provision of this chapter.

Affidavit of Service by Mail

(State)

(County)
(John T. Claghorn,) being duly sworn, deposes and says:

I am the (Job Title, e.g. Personnel Officer) of (Unit).

On the (Day) (Month) (Year), I mailed the original orders, a true copy of which is attached hereto, via Certified mail, Restricted Deliver,
return receipt requested, to (Name of soldier on order) at (Most recent address of soldier) that being the last know address given to the (Unit)
as the one at which official mail would be received by or forwarded to him or her, by depositing the same in an official depository of the U.S.
Postal Service at (Location of Postal Facility) in a sealed U.S. postage–and–fees prepaid envelope addressed to him/her at said address.

(Signature and Rank of Affiant)

Sworn and subscribed before me this (Day) (Month) (Year).

(Signature and Rank of Officer Administering Oath)

Attachment

Copy of orders

The affidavit together with the receipt showing the certified mail receipt number will be forwarded to the area command, or State adjutant
general for insertion in the soldier’s MPRJ as an action pending document.

Figure 7-1. Affidavit of Service by Mail
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Chapter 8
Disposition of Individual Soldiers on Active Duty
(AT, IADT, ADT, and ADSW) at time of Mobilization

8–1. Purpose
a. This chapter provides direction for the immediate disposition

of ARNGUS and USAR soldiers who are serving on tours of duty
under this regulation at time of mobilization.

b. For the purposes of this chapter, the term“ mobilization” in-
cludes the 200K callup, selected mobilization, partial mobilization,
full mobilization, or total mobilization.

c. Personnel administrative action procedures effective on mobili-
zation are prescribed by AR 680–1 (Unit Strength Accounting and
Reporting), DA Pam 600–8 (Military Personnel Office Management
and Administrative Procedures), and DA Pam 600–41 (Military Per-
sonnel Managers Mobilization Handbook).

8–2. Responsibility
At time of mobilization, commanders of installations where AT,
ADT, IADT, and ADSW are being performed, will ensure that
soldiers under their administrative jurisdiction while on tour are
processed according to this chapter.

8–3. ARNGUS and USAR unit personnel on AT, ADT,
IADT, and ADSW

a. ARNGUS soldiers will be federalized with their ARNGUS
units of assignment regardless of their training tour status. Soldiers
who cannot return to their ARNGUS units before deployment from
the mobilization station will be issued new assignment instructions
according to Active Army assignment policies in effect at that time.

b. Each USAR soldier assigned to an RC unit will report for
mobilization with that unit unless the soldier is serving on a tour
with another organization. If the tour cannot be terminated early
(e.g., soldier is in BT/AIT or OBC) and the unit deploys before the
end of the tour, the soldier will remain in place and be accessioned
into active duty status at the installation at which serving. He or she
will be issued new assignment instructions per Active Army assign-
ment policies in effect at that time.

8–4. IMAs on AT, ADT, and ADSW
Each soldier preassigned to an IMA command or organization as an
IMA will mobilize at the direction of that command or organization.
An IMA on AT, ADT, or ADSW at the time of mobilization will
continue on that tour unless notified by mass media or instruction
by the IMA command or organization to report for active duty. Due
to the IMA command or organization’s notification responsibility,
A R P E R C E N  m u s t  c o o r d i n a t e  a l l  a c t i v e  d u t y  ( A T ,  A D T ,  a n d
ADSW) with the IMA command or organization per chapter 3
before ordering him or her to AT, ADT, or ADSW.

8–5. IRR soldiers on AT, ADT, IADT, or ADSW
At time of mobilization, the IRR soldier serving on AT, ADT,
IADT, and ADSW will report to the commander of the installation
where he or she is serving. If the tour can be terminated early, the
soldier will be returned home to await a mobilization order. If the
tour cannot be terminated early (e.g., BT/AIT or OBC), the soldier
will be accessioned into active duty status at the installation at
which serving. The soldier will be issued new assignment instruc-
tions per Active Army assignment policies in effect at that time.

8–6. Soldiers in specialized medical training
a. At time of mobilization, the decision to retain an IRR or unit

soldier to complete specialized medical training for critical wartime
skills as designated by The Surgeon General will be coordinated by
the soldier’s assigned organization and CG, PERSCOM.

b. If the training cannot be terminated, the soldier will continue
in the course until graduation. The soldier will be accessioned into
active duty status at the installation nearest the student’s training
institution. On completion of training, he or she will be issued new

assignment instructions per Active Army assignment policies in
effect at that time.

c. IMAs have a mobilization wartime mission assignment and
will mobilize per AR 140–145, chapter 5.
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Appendix A
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Section I
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AR 140–145
Individual Mobilization Augmentation (IMA) Program. (Cited in
para 3–3.)

AR 140–158
Enlisted Personnel Classification, Promotion, and Reduction. (Cited
in para 5–6.)

AR 310–10
Military Orders. (Cited in paras 1–11, 3–2, and 5–6.)

AR 600–9
The Army Weight Control Program. (Cited in paras 1–14, 4–5, 4–7,
and 6–6.)

AR 600–200
Enlisted Personnel Management System. (Cited in para 5–6.)

AR 601–210
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paras 5–1 and 5–4.)
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Military Orders (Modifies AR 310–10). (Cited in paras 1–11, 3–2,
and 5–6.)

NGR 600–200
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DODPM
Department of Defense Military Pay and Allowances Entitlement
Manual. (Cited in para 2–1.)

JFTR
The Joint Federal Travel Regulations. (Cited in para 2–1.)

Section II
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AR 15–6
Procedures for Investigating Officers and Boards of Officers

AR 135–7
Incentive Program

AR 135–18
The Active Guard Reserve (AGR) Program

AR 135–381
Incapacitation of Reserve Component Soldiers

AR 140–9
Entry on Active Duty or Active Duty for Training (ROTC Officers)

AR 190–47
The U.S. Army Correctional System

AR 350–41
Training in Units

AR 350–100
Officer Active Duty Service Obligation

AR 600–8–10
Leave and Passes

AR 600–8–24
Officer Transfers and Discharges

AR 600–8–104
Military Personnel Information Management Records

AR 600–37
Unfavorable Information

AR 601–25
Delay in Reporting for and Exemption from Active Duty, Initial
Active Duty for Training, and Reserve Forces Duty

AR 601–100
Appointment of Commissioned and Warrant Officers in the Regular
Army

AR 601–130
Officer Procurement Programs of the Army Medical Department

AR 601–141
U.S. Army Health Professions Scholarship Program

AR 611–201
Enlisted Career Management Fields and Military Occupational
Specialties

AR 612–201
Processing Control, and Distribution of Personnel at U.S. Army
Reception Battalions and Training Centers

AR 623–105
Officer Evaluation Reporting System

AR 623–205
Enlisted Evaluation Reporting System

AR 630–10
Absence Without Leave and Desertion

AR 635–200
Personnel Separations—Enlisted Personnel

AR 680–1
Unit Strength Accounting and Reporting

NGR 40–3
Medical Care for Army National Guard Soldiers

DA Pam 351–4
U.S. Army Formal Schools Catalog

DA Pam 600–8
Management and Administrative Procedures

DA Pam 600–41
Military Personnel Managers Mobilization Handbook

Section III
Prescribed Forms
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DA Form 1058–R
Application for Active Duty for Training, Active Duty for Special
Work, Temporary Tour of Active Duty, and Annual Training for
Soldiers of the Army National Guard and U.S. Army Reserve.
(Prescribed in paras 3–3, 4–4, 4–5, 4–7, and 6–6.)

Section IV
Referenced Forms

DA Form 1380
(Record of Individual Performance of Reserve Duty Training (RCS
CRES – 265))

DA Form 2446
(Request for Orders)

DA Form 4651–R
(Request for Reserve Component Assignment or Attachment)

DA Form 5500–R
(Body Fat Content Worksheet—Male)

DA Form 5501–R
(Body Fat Content Worksheet—Female)

DD Form 214
(Certificate of Release or Discharge from Active Duty)

DD Form 220
(Active Duty Report)

DD Form 261
(Report of Investigation—Line of Duty and Misconduct Status)

SF 88
(Report of Medical Examination)

SF 93
(Report of Medical History)

SF 1169
(US Government Transportation Request)

VA Form SGLV–8286
(Servicemen’s Group Life Insurance Election)

Appendix B
Letter of Instruction (See para 1–11f for use by
orders issuing authority.)

B–1. General
a. This instruction sheet will help you in preparing for your tour

of duty. A list of terms is included (para B–11) to help you under-
stand these instructions and your orders.

b. Read your orders carefully. They show where and when to
report, unit of attachment, period of duty, reporting date, and special
instructions. Your orders also show whether you are required to
travel by a specific mode of transportation.

c. You must leave your home in time to arrive at the duty station
or at the designated assembly point if group travel is directed, on
the reporting date and hour specified in your orders. Unless you live
within commuting distance of the active duty site, you are entitled
to be paid travel time. Travel time is computed per the Joint Federal
Travel Regulation and Department of Defense Military Pay and
Allowances Entitlements Manual. A soldier living within commut-
ing distance will begin travel on the same date as the reporting date
specified in the orders.

d. The Government will not be liable if you are injured while
traveling in advance of, or after the authorized travel time.

B–2. Travel time and type of transportation used
The amount of travel time allowed determines the date of entry on
duty and the date pay begins. You are entitled to travel time if you
must begin travel on a date earlier than the reporting date shown on
the orders. Official distance tables will be used to determine the
official mileage between your home and duty station.

a. Authorized travel time is normally 1 day. Computation of
travel time is based on the fastest available mode of travel either by
air or public surface transportation whichever better meets the re-
quirements of the order and is more economical to the Government.

b. When travel by privately owned vehicle (POV) is specifically
authorized in your orders as being more advantageous to the Gov-
ernment and is actually used, travel time will be computed using
POV.

c. If your orders direct group travel, any expense incurred by
traveling as an individual will not be paid by the Government.

d. You are encouraged to apply for Government transportation as
this normally is the most economical. Use an SF 1169 (United
States Government Transportation Request) as stated in paragraph
B–5. If you buy your own air, bus, or rail ticket, you will not be
reimbursed for the entire cost unless Government transportation was
more expensive or not available.

B–3. Travel by car
Unless directed to travel by a specific type of transportation, travel
by car is not prohibited. However, it is strongly discouraged for the
following reasons:

a. The Government will not be liable if you are injured while
traveling in advance of, or after, the time required to complete the
trip by public carrier.

b. Parking facilities may not be available at the duty site.
c. There may not be enough security police to protect your car

from theft or vandalism.
d. You must meet the duty site regulations regarding insurance

and car registration. (Take proof of insurance liability.)
e. Limits may be placed on the use of your car during the tour of

duty.
f. Further traveling while on this tour of duty may prevent using

a car.

B–4. Travel for dependents
Travel at Government expense is not authorized for the dependents
of a soldier ordered to annual training (AT), active duty for training
(ADT), or active duty for special work (ADSW) for less than 20
weeks (JFTR, chap 7).

B–5. Government transportation
An SF 1169 (The United States of America Transportation Request)
may be exchanged for a ticket and is available on request. Applica-
tion should be made immediately so that reservations can be made
and tickets obtained in time to begin travel on the required date. An
SF 1169 and if desired, meal tickets, may be obtained from the
t r a n s p o r t a t i o n  o f f i c e r  a t  ( n a m e  a n d  a d d r e s s  o f  i n s t a l l a t i o n  o r
activity).

B–6. Waiver of benefits
A soldier receiving a pension, retired pay, or disability compensa-
tion from the United States because of prior military service is not
entitled to pay for AT, ADT, IADT, or ADSW unless the pension,
retired pay, or disability compensation is waived for the period of
such tour.

B–7. Servicemen’s Group Life Insurance (SGLI)
Personnel ordered to AT, ADT, or ADSW are covered by SGLI.
( O r d e r s  i s s u i n g  a g e n c i e s  s h o u l d  i n c l u d e  i n f o r m a t i o n  c o n c e r n i n g
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rights, benefits, and privileges under SGLI and instructions for pre-
paring and submitting VA Form SGLV8286 (Servicemen’s Group
Life Insurance Election)).

B–8. Medical record
If you had a serious medical problem since your last tour of duty,
keep a copy of your medical record with you. The medical record
should be presented to any physician treating you during your tour
of AT, ADT, IADT, or ADSW.

B–8.1. Illness or injury
a. If you sustain an injury or illness or aggravate a previous

condition prior to entry on scheduled active duty or active duty for
training, immediately notify your personnel management officer or
p e r s o n n e l  m a n a g e m e n t  n o n – c o m m i s s i o n e d  o f f i c e r  f o r  f u r t h e r
instructions.

b. Illness or injury sustained while on active duty or active duty
for training should be immediately reported to the duty station
commander. The commander will advise you of your entitlement to
medical care and/or incapacitation pay.

B–9. Pay
Be advised and prepared that soldiers on ADT for 179 days or less
are normally paid on a monthly schedule. A more frequent pay
s c h e d u l e  i s  t h e  o p t i o n  o f  t h e  p a y i n g  F i n a n c e  a n d  A c c o u n t i n g
Officer.

B–10. DD Form 214 (Certificate of Release or Discharge
from Active Duty)
An ARNGUS or USAR soldier will be issued a DD Form 214 when
released from a period of ADT or ADSW of 90 days or more.

B–11. Explanation of terms
a. Commuting distance. The greatest distance a soldier may be

expected to travel from home to the first duty station by departing at
a reasonable hour on the reporting date and arriving during the
hours specified in the orders.

b. Date of entry on duty. The date a soldier must leave home in
order to arrive at the duty station on the specified date and time.
The date of entry on duty and the date pay begins will be deter-
mined by the installation or activity commander at the initial station
of attachment. (For this reason, the date of entry on duty is not
shown on the orders.)

c. Group travel. Soldiers directed to report to an assembly point
from which he or she will travel with a group to the designated site.

d. Period of training. The actual number of days of training.
(Travel time to and from the duty station is not included in this
period.)

e. Public surface transportation. Transportation by bus or rail.
f. Release from duty date. The date of release from duty (and the

date pay stops) is determined by adding allowable travel time to the
final day of training or active duty for special work. (For this
reason, the actual date of release from duty is not shown on the
orders.)

g. Reporting date. The date and hour a soldier is required to
report for training or active duty for special work.
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