
RESUME, PART II:  TEMPLATE

First Name, Middle Initial, Last Name
Mailing Street Address (Home or Work)

City, State Zip Code 

Work Phone Number COMM (XXX) XXX-XXXX; DSN XXX-XXXX

Current Supervisor First Name, Last Name, Rank/Grade 
Current Supervisor E-Mail Address:
Work Phone Number COMM (XXX) XXX-XXXX; DSN XXX–XXX 

Experience

Start - End Dates
Employing Office/Organization 
Location 

MMYY-MMYY
HQ or Installation
Ft./City, State

Position Title, Pay Plan, Series, Grade/Pay or Broad Band

Major Duties -- Responsibilities --  Accomplishments. 

Start - End Dates
Employing Office/Organization 
Location 

MMYY-MMYY
HQ or Installation
Ft./City, State

Position Title, Pay Plan, Series, Grade/Pay or Broad Band

Major Duties -- Responsibilities --  Accomplishments. 
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