DEGREE COMPLETION PROGRAM (DCP) INFORMATION PAPER
I.  SUMMARY
The Degree Completion Program (DCP) allows selected officers to complete baccalaureate degrees at their own expense (tuition, fees, books, etc.) while still drawing full pay and allowances at their current rank as a full-time student at an accredited college or university.  Selected officers normally attend DCP between their fourth and eighth year of active federal commissioned service. Time allotted for degree completion is normally limited to 12 months; however, up to 18 months can be authorized if extenuating circumstances exist.

Interested officers should submit an application through command channels IAW AR 621-1, Chapter 5 at least 6 months prior to the school start date.  This allows the personnel system to program replacements and allows the chain of command to plan accordingly.  It is highly recommended that you contact your assignment officer before you submit your application to your chain of command.

It is mandatory for officers without a baccalaureate degree to complete their degree in order to be promoted to Captain.  A portion of the requirements to obtain a degree must be met by the officer through off-duty studies before beginning full-time study.
Company grade officers pursuing baccalaureate degrees are strongly encouraged to pursue degree completion at an accredited college or university in their currently assigned geographic area.  This minimizes PCS costs. DCP may be pursued while in a permissive TDY status when only one semester of study is required.  Note, however, that OCONUS DCP is only authorized if there are extenuating circumstances.

We will notify each requesting officer in writing of DCP request approval or disapproval.  See AR 621-1, Chapter 5, or contact your assignment officer for more information. 

II.  FREQUENTLY ASKED QUESTIONS (FAQ):
Will I be promoted to CPT without a degree?

No, however, you may still appear before the selection board and be selected for promotion.  You will not actually be promoted until your degree is complete.  
Is there a GPA requirement to remain in DCP?

Yes.  Participants must maintain a minimum grade of “C” in all courses or be subject to disenrollment from the program.  

What is the eligibility criteria for enrollment into DCP? 

For complete eligibility criteria go to AR 621-1, chapter 4, paragraph 4-3.  Generally, officers wishing to apply for DCP must:

-  Have a high scholastic aptitude and demonstrated performance potential. 

-  Must have a minimum of three years, but less than 19 years-continuous Active Federal Service at the time of request submission. 

-  Be able to fulfill an active duty service obligation equal to three times the length of degree completion. 

How long will I have to obtain my degree through DCP? 

Most DCP plans are approved for 12 months or less.  The maximum time allowed is eighteen months. 
Can I receive Tuition Assistance (TA) while in DCP? 

No.  TA is only for off-duty education.  DCP is a full time duty assignment, and the officer is responsible for all tuition, fees and books.  However, officers may be eligible for assistance though VEAP or the Montgomery GI bill. 

Will I serve in a utilization assignment following DCP? 

Following DCP, you will be assigned in accordance with the needs of the Army.  Most officers attend the Signal Captains Career Course following DCP.

Where do I forward my DCP application? 

Forward your completed DCP application, IAW AR 621-1, chapter 4, paragraph 4-4, through your chain of command to your assignment officer, PERSCOM for approval.  

CDR, PERSCOM

TAPC-OPF-SC (ATTN: Assignment Officer)

200 Stovall St. 

Alexandria, VA, 22332-0416 

Signal Branch FAX is DSN 221-7909 or COMM (703) 325-7909.

Where do I forward my DA Form 2125s? 

DA Form 2125 (Report to Training Agency) is completed by you at the completion of each semester or term.  It is intended to keep PERSCOM informed of your progress in DCP and alert us to any issues that arise with your degree.  Forward copies of your completed DA Form 2125’s directly to your assignment officer. 

Can I take night/weekend classes or correspondence/online courses?

No.  There are rare exceptions, but the intent of DCP is that you are a fulltime student in a classroom with a professor and other students. 

III.  DCP CHECKLIST:

Use this checklist in conjunction with AR 621-1, 20 Aug 99, Chapter 4.  Applications must be processed through the unit and received at PERSCOM NLT six months prior to school start date. 

1.  ELIGIBILITY:


____Commissioned officer on active duty


____Minimum of three years active federal service as a commissioned officer prior to requesting schooling


____Does not exceed 19 years Active Federal Service

2.  PCS/FUNDING OPTIONS:


____Full-cost PCS (for schooling of 20 weeks or more)


____No-cost PCS


____TDY enroute (20 weeks or less only)


____TDY and return (20 weeks or less only)

3.  APPLICATION LETTER (Memorandum format):


____State the purpose of the letter up front.  (i.e.  “The purpose of this letter is to request the Degree Completion Program for...”)

____Include your Name, Grade, and SSN.


____Date and source of commission.


____The amount of actual and constructive commissioned officer service completed at the time application is submitted.


____Specific degree to be obtained.

____Projected start and end dates for requested DCP.  Note that you must complete DCP in the minimum feasible time.  Eighteen months is the exception—not the rule.


____The following academic data:

a.  ____Total number of semester or quarter hours of credit already obtained toward your degree.  This is the total hours, which the school will accept as transfer credit.  You may have additional hours, but only count the ones that will be accepted by the school to which you are applying.   


b.  ____Number of credit hours included above completed in off-duty college courses since entering on active duty.


c.  ____Number of additional hours to be completed before degree completion schooling is to start.


d.  ____Number of semester or quarter hours required for the degree specified above. 

e.  ____The accredited school you wish to attend.

____Number and location of dependents and location of household goods (HHG). If dependents are located OCONUS, give date of arrival in overseas command.


____Present assignment (complete address) and expected date of return, if serving in an OCONUS area.


____If application for schooling of 60 days or more, a signed statement for active duty service obligation.  The statement is: “If I am entered into the Degree Completion Program, per AR 621-1, Training of Military Personnel at Civilian Institutions, I agree that on completion of the education or withdrawal or removal from the program, I will serve on active duty for a period equal to three times the length of schooling unless sooner relieved for the convenience of the Government.  Service obligations will be completed in days per AR 350-100.  I also agree to bear all expenses for this training, including tuition, fees, and books.”


____Present home and duty telephone numbers and e-mail addresses.

____Signature Block.  

4.  APPLICATION ENCLOSURES.


____Completed and signed DA Form 1618-R (Application for Detail as Student Officer at a Civilian Educational Institution or at Training with Industry)

____1st field grade commander’s recommendation to include the date you will be available to enter school.  (The field grade commander’s portion on the backside of the DA Form 1618-R may be used for this purpose in place of a separate letter).


____Immediate supervisor’s appraisal of the applicant’s ability, initiative, potential and duty performance.

____Signed letter of acceptance from the university/college to which you are applying.   Letter or signed statement from a proper official from the school will include the following: “The application requires ___ (semester) (quarter) hours in residence for graduation. This work can be completed by full-time attendance in ___ (semesters) (quarters) and ___ (summer sessions) from ___ (day/month/year) to ___ (day/month/year).  If acceptable grades are received, applicant will be granted a degree with a major field of study in ____ .” 


____An official transcript of all college credits.

____Degree Plan (VERY IMPORTANT).  Include tentative list of planned courses with course credits per academic semester you plan to take.  This is an informal contract between you, the school, and the Army.  This must be completed in coordination with your academic advisor.  DCP requires that you enroll as a full-time student and take a full course load, which at most institutions means 12-15 credit hours per semester.  Note that correspondence, night, and weekend classes are generally not accepted.  You may use DA Form 2125 (backside) or an equivalent document from your school to lay out your plan.    


5.  ADDITIONAL REQUIREMENTS:


____DA PHOTO
