Instructions for Senior Rater Profile Record

This worksheet is designed to assist senior raters in keeping track of ratings rendered under the Officer Evaluation Reporting System (OERS) using DA Form 67-9.  This unofficial worksheet should mirror information found on the DA Form 67-9-2 (dash two).  

Senior raters should maintain a separate worksheet for each grade, by component.  There are separate profiles for First Lieutenants and Second Lieutenants.  Promotable officers serving in positions authorized at the promotable grade are profiled at the higher grade by entering a rank with (P) in Part Ic on the OER.  

This is an unofficial worksheet, which may be modified to meet individual needs.  Instructions for each column on the worksheet follows:

1. Name.  Name of rated officer.

2. Type of Report.  Change of rater-CR; Change of Duty-CD, PCS-PCS; Annual-AN; Complete the Record-CTR; Senior Rater Option-SO; Relief for Cause-RFC.

3. Thru Date.  From the OER.

4. Box Checks.  The check the SR made on the OER, for tracking and profiling purposes BCOM box checks are combined.  The total column (in yellow) calculates as you enter data.  

5. Profile.  The senior rater’s profile at the time the report is rendered (including the current OER).  Information should be verified with PERSCOM (by requesting an updated dash 2) periodically.  

6. Date to DA.  Date the report was sent to HQDA.

7. Date Received DA.  Validate date of receipt with PERSCOM via IWRS.

8. DA Label.  Title on DA label.  Can validate information with PERSCOM if profile is close.

9. ACOM Goal 33%.  Calculated number (in light yellow).  Number of ACOM reports that can be given to keep Senior Rater at 33%.  Mirrors chart on page 31 of DA PAM 623-105.

10. % Total Top Block.  Calculated number (in tan).  Total in top box divided by profile total.  

- Must remain below 50%.  Will turn red when percentage equals or exceeds 50%.  

- Exception is made for first four OERs in each grade wherein any one, but only one, may be an ACOM evaluation.

There are several methods to check information at PERSCOM:

a.  By computer Interactive Web Response System (IWRS).  PERSCOM On-Line (https://www.perscomonline.army.mil/) lists the IWRS icon under "Feature Sites” or on any one of Management Support Division web pages.  Access with AKO login ID and password.  The application has a flag icon.  Enter a SSN, select a report, and click on the word "detail" for more information.  NOTE:  This site shows all reports once received by PERSCOM - even those still processing.  There is a slight risk that the recently received report may be rejected or held up during its review process due to administrative errors.  Recommend checking within two weeks.  

      b.  By telephone: DSN:221-2637 (COMM: 703-325-2637).  Key in the officer's SSN.  This is a voice activated, information retrieval system -- easy and quick.  NOTE: This only reflects reports that have completed processing.  
c.  If information is not available through computer or telephone (i.e. did OER arrive in time to be seen by a HQDA selection board or has it arrived for profile sequencing purposes?) personnel officers should contact OER Processing Branch at COMM: 703-325-4200 / DSN: 221-4200 or emailing: tapcmser@hoffman.arm.mil.  (Always include the rated officer's SSN and let us know if the OER is for a board cutoff as this determines the method of search.)

NOTE: After an OER has been received at PERSCOM the scanning process takes 3-5 working days before anyone can see it in the OER computer system and tell you it has been received or match the evaluation against the senior rater's "working" profile. 
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